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KICD Vacancies-June 2020
Job Type: Full Time

Description: The Kenya Institute of Curriculum Development wishes to recruit various quali�ed professionals for vacant
positions as outlined below.

Deadline Date: 15 Jul 2020

Number of Positions: 8
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KENYA INSTITUTE OF CURRICULUM DEVELOPMENT

P.O. BOX 30231-00100
NAIROBI

VACANCIES - REPLACEMENT
The Kenya Institute of Curriculum Development wishes to recruit various 
qualified professionals for vacant positions as outlined below.

1. ACCOUNTS ASSISTANT KICD GRADE 10 TWO (2) POSTS

a) Duties and Responsibilities
The Duties at this level will entail the following:
(i) Preparing payment vouchers and post in the system.
(i) Processing payments through the accounting system;
(ii) Undertaking general ledger reconciliations;
(iii) Prepare bank reconciliation statements;
(iv) Preparation of various financial reports.
(v) Filing of accountable documents;
(vi) Any other duty that may be assigned.

b) Requirements for Appointment 
For appointment to this grade, a candidate must have: -
(i) KCSE mean grade C-(Minus) or its equivalent qualification 
(ii) CPA I/ ACCA I or a diploma in accounting or an equivalent 

accounting qualification from a recognized Institution; 
(iii) Certificate in computer application skills from a recognized 

institution. 
(iv) Fulfill the requirement of chapter six of the constitution.

2. ASSISTANT SECURITY OFFICER KICD GRADE 8 (Re-advertisement)
ONE (1) POST
a) Duties and responsibilities 

The Duties at this level will entail the following:
(i) Ensuring that Institutes’ assets are secured;
(ii) Implementing security policies;
(iii) Preparing work plans and budgets for security requirements;
(iv) Coordinating security operations with public law enforcement 

agencies;
(v) Supervising security service offered by contracted security service 

providers;
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OUR CONTACTS
Kenya Institute of Curriculum Development
Desai Rd, O�f Muranga Rd,
Nairobi, Kenya.

Telephone Contacts
+254 20 3749900-9
+254 20 3749900-3
+254 729 327 334
+254 787 883 311

Email Address
info@kicd.ac.ke
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