REPUBLIC OF KENYA

; bOU\ITY GOVERNMENT OF KISU:AU ',
NISUMU COUNTY PUBLIC SERVICFE BOARD :

{adls VACANCIES

The Kisumu County rublic Service Board is pleased to invite abplications from suitably qualified,
motivarso ana pro-active individuals to fill vacancies in the following depariment.~

1. TITY OF IastMc.

f [ . POB GROUF [VACANCY j NUMBER OF |
1S/ NO LESIGNATION REFERENCE NO VACANCIES
S - iy Teag o ‘nqquni Q KSM/CPSB/0Z/710/Z023 " T
|2~ CilvEzaa of Lands & Fhysical Planner Q KSM/CPSB/03/10,/2073" 1 .
" &Gty Lard Surveyor , M KSM/CPSB/04/1072023 | l '
2. City T..nd Vahicr M KSM/CPSB/05/10/2023'! z

(& [City Archife ® M KSM/CPSB/06/10/2023 | 1

LHZVI]T}IC&\, of *nvironment % Public Q KSM/C¥SB/07/10/2023

ST Healt 1 i \
3 TCiy 1iad of Internal Audi R KSM/C¢SB/08/10/2023 i !
| S TCin Internal Auditor IT_ M KSM/C¥3B/09/10/2023 ]

L 9. Gy Pre ‘ﬂ:([ Accouutan, K KSM/CPSB/10/10/20G25 L
[4d 67 e eral service: Q KSwi/C 5B/11710/2023 i ;
| ¢ 2 1. sormetion, : Q KSM/C-8B/12/1072025 :
D i (,Ol mu‘nu M'm. & Techin: .ogy (UCH) ‘ i o
(12, |Gty bead of Lispestorate _____ Q  [KSM/CiSB/13/10/2023 d
: e N Heao of § RS <Manag:nent, P KSM/CP.,8/14,10/2025 | .
0. vanug & Wnluntur - | i ‘
| | Gy Head “of rroject & Disaster F KSM/OPSB,15/10/2023 :
e _1_.!',1‘142@11" nt ! | N

For deta:ls on the above advertised positions and how te apply, applicants are asked to visit vur websiie
Www.kisumu.go.ke

HOW TO APPLY '

The candidase should apply by downloading and tilling application for cmployment form available en o.ur
welkore: www. kisumu.go.ke, or www.cpsb.kisumu.go.ke , fill and submit together with copies ct acaderic
m |ci professional certificates in pdf format as a continuous document quoting the job title on the eina:: subjsct
(e bopainbs1 0@k suinu.go.ke or. or betore 574 November 2023 by 5.00p.m. Please wncicate the vacen
rdu nee number and the position applied for on the employment form. NOTE: No wanual applications wiki
b+ accepted.

Aoplicants holding foreign Degrees should have them authenticate.. by Commission for Higher
Edlucation ‘CHE) or Kenya Qualifications Authority (KNQA). Ir addition, during the interview. they
will be required to submit their ccademic certificates authenticated ! '~ Issuing Institutions to the
Board.

Chapter 6 requirements will only be required trom successful candidates upon offer of job and not
at the application stage.

DISCLAIMER:
a) Any form of canvassing will lead to automatic disqualification.
b) The Kisumu County Pubplic Service Board is an Equal Opportunity Employer, the minority, marginaliz.ed
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JOB INDENTS FOR VACANCIES IN CiTY DEPARTMENT

Terms of Service

Zyears’ contract — Renewable

Duties and Respanablhttes,

L

Previdin Lrafefz ‘c policy dlrect)on for. bfteuwr =rvice deliverv within the
Cnpneertnc dix ev toratz at City. gf
Overall dzlivery & and supervisicn of tapna' ard flagsh:p srojects within

o ARY

Implemencatmn .1 strategic plans, secior deve.opment 20218

Lead in the design, development and debvery of the :foads and:
infrastructure strategy and operational plans at the city,
Implementadion and reporting on performance management goals,
Linising with strategic partners to increasc oolicy implementation
priority areas within specific timelines,

Maintaining etfective colaborauon and partnsrships with other organs
cf the County, other county depariments. taz private secior and otrier
stakebuoiders,

Prepare ard coniro the directorate s budget ana recommend needed
imorovements in Capita: Projects in lirie with visiva 2050,

Plan and prepare annual budget estimates for :the engincenng
directorace, expe.diture reports and financiai »bjectives .

Direct the preparation, review and implex:‘\enr.amon of policies,
procedures and wrandards relating city ~oads iind Infrastructure,
Review, approve, anad sign plans and specifica :ons for most County work
including utreet..,l sanitary sewer, storm dralr;f:f,s, traffic signals etc..
Roview and advic: on all aspects of traffic: pai‘zing, traffic signals, speea
zones, signings, parking, etc., 5, ‘

Supervise Consultants and review their outputs against their projec:
proposals and terms of reference including blh of quantities,

Implement the procedures and systems: for irrationalizing and
institutionalizing integrity issues, f

Cascading of Pcrformance appraisal systeras (PAS) and monitoring
performance including preparation of quarteriy and annuai PAS reports
for the directorate, |

Ensuring that there are no gaps in response to “ire/emergency calis in
order to ensure loss of life, property or mjury as a result of fire is
prevented and/o: minimized, , .

Conduct awarengss, and organize training fo; Plant operators of plant,
equipment and v e=hlcles

o
“©
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» Oversee the routine and ad hoc maintenance and ensure scheduled fleet

management.

e Manage construction works under various contractors to ensure and
manage they adhere to specifications.

o Co-ordinate activities from various consultants involved in projects and
ensuring that their designs are within expected standards

» Manage projects to ensure works are executed within set budgets and
timelines.

o Co-ordinate project implementation programs. .

. Requirements and skills:

b

s Must be a Kenyan Gitizen, ! .
= Must be registered with Engineers Registration ﬂjbard oi Kenya (ERB- K),

« Be a holder of a bachelor’s degree in Civil and $itructural engineering or
any other relevant or equivalent qualification from a university which 1is

recognized in Kenys,
s, Master’s degree in the relevant field will be an additional advantage,

» Have knowledge, experience, and distinguished service in the same field ‘

for a minimum of séven (7) years, and three (3) of which must have been
in managerial positions in the Public Sector, ‘

= Must be a strategic thinker, proactive and result oriented,

» Have capacity to work under pressure, with minimum supervision and
meet tight deadlines,

» Have the ability to work in a multi-ethnic and multi-cultural environment
and have respect to diversity,

« Demonstrate good knowledge of the Urban Areas. and Cities Act (2011),

« Demonstrate a thorough understanding and cc@.nmitment to the values
and principles as : atlined in Article 10 and 222 of the constitution of
Kenya (2010), ‘

=  Must satisfy the refgfuirements of Chapter six of *1e constitution of Kenya .

(2010)

’

2. CITY HEAD OF LANDS & PHYSICAL PLANNING - Job Group “Q” = 1 post

Terms of Service ;. Y
3 years’ contract —'Renewable

Duties and Responsibilities:

« Performing such ‘duties as delegated by the department of Lands,
housing, physical planning and urban development within the County,

= Advising the Management on physical and land use planning matters that
impact operations at the city, . '

» Advisory to the City Board on implementaticn of planning policies,
guidelines and frameworks, .

Pagez



= Preparation of quarterly and annual reports fo the City Board and the
relevant department on matters of physical and land use plans within the
city

= General knowledge and cocrdination with the relevant depdrtmcm at the
County level, ’

»  Undertake research on matters relating tc phys1ca1 and land use plan at
the city and give recommendations, :

= Develop and update land use information /dat,a that should be regularly
used for decision makmg in the city,

= Initiating and mae, Lntammg effective collaboration and partnerships with
other organs of ti'¢ County, other bOU;I’ltV depa: tments, the private: sector
and other stakeh®lders, -—7' ‘

= Cascading of Pcw formance appraisal systen s (PAS) and monitoring
performance incl: 'dlng preparation of quarterm and annual PAS reports
for the dlrectorat-

N

g
o]
£

Requirements and skills

=  Must be a Kenyan Citizen

= Must be registered as a physical planner under the Physical Planners
Registration Act (1996) and in good standing w1t,h the relevant professional

2ody

* Pe a helder of a bachelor’s degree in urban and regional planning from &
university which is recognized in Kenya

% Master’s degree in the relevant field will be an additional advantage
= Demonstrate good knowledge of the Urban Areas and Cities Act (201 1)

»  Must have five (5) years post qualification professional and experience
in matters of phyq cal and land use planning, :

» Must be a strategl thinker, proactive and resu..;?;t oriented,

= Have capacity to work .under pressure, with :»,'fﬁ'linimum supervisior: and
meet. tight rmadhn» 'S5

r  Have the ability to work in a multi-ethnic and 1Y u]t1 cultural environment

and have respect _w diversity,

» Demonstrate a th')rough under§tand1ng and (gmmltment to the values
and principles as outlined in Afticle 10 and 232 of the constitution of
Kenya {2010), '

* Must satisfy the requirements of Chapter six oi the constitution of Kenya
(2010) '

',r.

3. CiTY LAND SURVEYOR - Job Group “M” = 1 post

Terms of Service
3 years’ contract — Renewable

Duties and Responsikilities:
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Undertaking land murvey management for the Author1ty for purposes of -

planning and control. .

Land managing and cadastral and engineering surveying; -
Liaising with the responsfble department and County Governments on
land matters;

Conducting regulax field surveys for purposes of development works, title
surveys, airport pianning and land acqulsltlon as provided for in the
legislation; ‘

Executing surveys's for sub leases, conveyancmo and securing titles to
minimize 11t1gat10n\}r ,»

Planning, develop .1g, coordmatmg and 1mp1c mentmg programs and
policies: ’ -

Liaising with the L"*partment of Lands, housin"'f", physical planning and

i

urban developmer:$ at county level and other a fencws to ensure proper

survey of County. L nd;

Reckoning of City Iand te prevent encroachmeni‘

Ensuring that the thy complies with relevant legislations and policies;
and i '

Maintaining all the City’s land survey records and related equipment.
Preparing and maintaining sketches, maps, and reports of legal
descriptions of surveys, :

Calculating the measurements of various sites, verifying data and
caiculations in regald to surveys undertaken within city,

Recording results 0 surveys and preparing rcutine reports to gulde proper
decision making,

ertmg description:; ot property boundaries for fn\ parcels of land that nave

l

been surveyed,

Researching legal ocuments. survey records, --’md land titles tc ciarify

information about 1+ roperty boundaries and givinz recomimendations to the
City Manager g; B
‘Maintaining effecriﬁ?ﬁ;y'e collaboration and partn(‘-;;'rships- with the private
sector and other st: ikeholders ~

Coordinating with the department in Charge of lands and 'ohfolcal

planning at County' level,
.

Requirements and skills:

1

Must be 2 Kenyan Citizen
Must be registered with Land 9drveyor s Board (LSB)

Full membership of ithe Institution of Surveyors of Kenya, with a Certificate
of participation andyin goed standmg, :

Be a holder of a bachelor’s degree in any of the following: - Land surveying
and mdppmg, Geo- ~;pat1a1 Engineering, Geomatics Engineering, draftin
>phical Information S qutem -or related field from a
recognized instituti A | | '

Master’s degree in tk ae relevant f1e1:1 will be an dr{f‘htiona{ advantage




Good numeracy skills and the ability to make mathematical calculations.
Logical thinking and problem solvmg and analytical skills with a keen eye
for detail.

Demonstrate a thorough understanding and commltment to the values
anc prtnc1ples as outlined in- Art1cle 10 and 232 of the constltutlon oi
Kenya (2010), ’

Have capacity to work under pressure, with rfninimum supervision and
meet tight deadlines, '

Have the ability to work in a multi-ethnic and multl cultural environment
and have respect w diversity, '

Must satisiy the rwqurrernents ot Criapter six o‘ the constitution of Ker j'l
(2010 -

'-fr X
b

4. CITY LAND VALUER - Job Group “M” - 1 post_

Terms of Service

3 years’ contract ~ Renewable

Duties ond Responsibilities:

Conducting research on market trends to inforin review of land valuatior
policy anad formulation of other regulations,

" Preparing routine and upon request reports in valuation and property
© matters. ' '

Reporting on all land property belonging to the County, 1nc1ud1ng leases.
Preparing land cempensation reports for the City that shall be adopted
by the County = | ' i

Participating in maintaining the valuation rod in coordination with the
relevant department. ff

Keeping an asset.r eglster of values of al1 properl ‘es owned by government,
Attending court a d tribunals on matters relatiag to land valuation
Receive valuation’ requ181t10ns and undertake: valuation of ground rents
and. stand premium payable for new land allocations;

Valuation for stamp-duty payable on land transactlons

Review enhanced rents for development applications on land;

Undertake valuations for compulsory acquisition and lease;

Undertake valuations for taxation and establish valuation rolls for ratable
property within city; .

Preparing routine reports on valuatlon and property management
matters; ‘ -

Participate in "preparation of yearly fi‘pldwork programs and
implementation, - e

Participate in land Conflict resolutions and pé rt1c1pate in arbitration of
land related issue’s -

)\QM@Q R»o“a'b
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Working under the ”‘spi'rit of teamwork and under minimum supervision-
Maintaining effect1ve collaboration-and partnersh1ps with other organs of
the County, other; county depanments the prlvate sector and other
'stakeholders - '+

13

" Requirements and skil»ls:' '

4./

Must be a Kenyan Citizen

- Be a holder of a bachelors degree in Land Economlcs or Real Estate or

any other relevant : Mahﬁcatlon from a recognizes L institution,
Master’s degree in the relevant field will be an ac*d1t1ona1 advantage

Must be reglsterec“ with Valuers Registration; Board (VRB) and be a :

»

member of ISK (Valuatlon & Estate Mandgemenh aurveyors)

Have capacity to work under pressure,” with m] ‘nimum superv:lsmn and -

meet tight deadlme g
Have the ability to w ork in a multi-ethnic and mt Alti-cultural environment
and have respect to diversity,

- Demonstrate a tho:rough understanding and commitment to the values

and principles as outlined in Article 10 and 232 of the constitution of
Kenya (2010), _ :

Must satisfy the recuirements of Chapter six of the constitution of Kenya
(2010} -

‘5 CITY ARCHITECT - .iyfob Group “M” - 1 post

Terms of Service

Duties and Responsib'.i ?-itie‘s: o

- 3 years’ contract -’ Renewable

y

Analyze and adv se on the planning, de: :zgn construction and

-maintenance of ‘*1a_]or systems and facﬂmes such as builcing -

superstructures, m3jor interior spaces, horizontg 1 and vertical circulation
paths, roads, landscape architecture, and relateu structures,

Evaluate, review and revise project documents, and analyze design

specifications included in prq;ec* proposals for accuracy, soundness,
feasibility and proper costing,

Review and approve weekly and monthly pro;ect reports from project
design consultants and contractors, : .
Recommend solutions to unusual architectural problems that may occur
during implementation of projects within city,

Provides technical inputs regarding architectural design issues affecting
proposed structures, taking into account such factors as functional and
end user requirements, architectural precedents and nature of building
materials to be used, ) ‘
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e Collecting and analyzing data to identify trends or patterns and provide
insights to enable data-driven planning, decision-making, presentation
and reporting. L

o . Develop material and construction spec1ﬁcat1ons and oversee safety

aspects of projects, and maintain and upadate materlals equipment, and ,

construction plans

‘e Perform quality control inspections for adherence to de51gns and approved
plans,

¢ Manage construction prOJects in comphance w1th established codes,
standards, and regulatmns

» Perform inspectioris to ensure compliance w1th orOJect specifications

» Maintaining effective collaboration and parfner* hips with other organs of
the County, othew county departments, the : Drlvate sector and other
stakeholders )j-;'l g

yo

Réqukrements and ékiils:

« Must be a Kenyan Citizen -

= Must be registered with the Board of Remstratlbn of Architects & Quality
Surveyors (BORA QS) ,

» Be a holder of a bachelor’s degree in Architecture or other relevant field
from a university which is recognized in Kenya. !

* Master’s degree in the relevant field will be an adCllthflal advantage

»  Excellent knowledge of AutoCAD

n  Ability to collaborate with clients, contractors, and subcontractors

= Knowledge in building and construction works with ability to analyze
technical/construction build-ability issues and provide drawings and
specifications coordinated with building enginesrs and other disciplines

= Demonstrate good knowledge of the Urban Areds and Cities Act (2011)

=  Have knowledge, four (4) years’ experience as arl architectural designer or
architectural engiheer, and distinguished servidge in the same field

=  Must be a strategic thinker, proactive and resuTt oriented,

» Have capacity to #work under pisessure, with "nlnlmurn supervision and
meet tight deadhnes k :

= - Have the ability to ‘work in a multi- ethn1c and multl cultural envircnment
and have respect to diversity, '

= Demonstrate a thorough understanding and commitment to the values
and principles as outlined in Article 10 and 232 of the constitution of
Kenya (2010), ‘ :

* Must satisfy the requirements of Chapter six of the constitution of Kenya
(2010) ; ‘

6. CITY HEAD OF ENVIRONMENT AND PUBLIC HEALTH Job Group “Q i
¥ - 1 post i

Terms of Service
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3 years’ contract - Re;newable

r:.
)‘

Duties and ResponszbzlttteS'

To oversee the management and 1mp1ementat10n of policies on: Urban
afforestation, Parks and open spaces Environmental pedagogic center,
urban aesthetics. :

Guiding the process of implementation env1ronmenta1 and climate change
policies, regula‘uon ‘and related statues in C1t1es

‘Ensuring efficient and timely use of resources 1rom partners and other
stakeholders on en mronmental and chmate el’\ange matters,

Assist in dlssemma‘ung, implementing ‘and ensuring comphance of the
existing natural résources policies, guldehnes laws and regulations in.

liaison with the City Director of Environment.

Initiate developme nt of new environmental czty by-laws and pohcles
relating to natural resources,

Formulation and implementation of programs aligned to vision 2030, and

* the County Integrated Development Plan (CIDP) for city operations,

Preparation of prOJer‘t concept notes to partners and donors for purpose of
enhancing partnership programs,

Supervising and mcnitoring environmental programs and prOJects that is
being undertaken by different sector groups within the city,

Maintaining effectiviz collaboration and partnerships with other organs of
the County, other county departments, '

Oversee the storage, transportation, recycling and disposal of solid waste
Developing an ope‘adon manual on solid Waste‘ management indicating
alternative  waste: transfer  locations, rer,v ycling centers, skip
locations/primary dﬂ sposal sites, :

Promoting waste separatmn and source and recvehng initiatives together
with relevant stakeholders,

Ensure city’s comphance with solid waste manag*ement regulations

To promote env1romnenta1 education and awareriess creation on ISWM
To develop and 1mp‘1ement Public Private Partnerships (PPP) under solid
waste management ., | ‘

To oversee reduction of envirorment pollution on matters of noise, water.

air, and land,

Monitoring and evaluating the implementation of statutory provisions and
other relevant legislﬁations on public health.

Providing technical ;support for the organlzauons recycling program by
managing the colle stion of recyclables from buildings, busmesses and
residences.

Implementing public health policies, guidelines, standards procedures,
and programs. i ;I

To promote envirs »nmental education and awareness creation on
environmental, lavv* ' policies and regulauons

Ensure comphance Lo EIA/EA regulatlons in devt lopment control
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Reguirements and “skeills:

Cascading of Derformance appraisal systems (PAS) and mon1t01 ing
performance ing ludmg preparation of quarterly and annual FAS reports
for the directorate, - ,.'.

Overseeing enfdicement of international health regulations and rules
Promotion of nolnmnal values, principles of gover nance, values & principles
of public serv1c« as outlined in the Constitutio of Kenya (2010)

.' ‘ J

(3

Must be a Kenyan Citizen

Must be registered with Registered by Envm«nment Institute of Kenya
(EIK) and in good standing .

Be a holder of a bachelor’s degree in any. of the following fields: -
environmenial science, environmental conservation and natural resource
management, ' environmental education, env:grbnmental health, public
health, environmental law, environmental studies and community
development, environmental studies and community resource

conservation, forestry, geo-spatial information.and resource sensing

Master's Degree in any of the following: Environmental Health, Public
Health, Epidemiblogy, Food Safety and Quality, Food Science and
Technology, Cof‘lmuni’cy Health, Occupational-Health and Safety, Health
Promotion anct "Education, Solid Waste /,[anagemem or Disaster

‘Management from a recognized institution W11] e an added advantage,

Demons.rate gc:’,‘»d knowiedge of the Urban Areas and Cities Act (2011)
Have capacity th work under pressure, with fninimum supervision and
meet tight deadimnes, ‘ : -"‘L

Demonstrate a‘:horough understandmg and ‘tommitment to the values

and principles as outlined in Article 10 and. ‘232 of the constitution of
Kenya (2010),

Must satisfy the requirements of L,hapter six o"' the constitution of Kenya
{2010j,

7. CITY HEAD OF INTERNAL AUDIT - Job Group “R” ~ 1 post

Terms of Service

3 years’ contract — Renewable
i

A

Duties and Responsibilities:

Drive operational} improvements of the Internal Audit Unit to improve
overall efficienc: 1es and enhance internal contrels at City department.
Prepare annual plans and audit programs to qu1de the operations of the
Audit diz ectora*e i

~ Preparation and 1mplementat10n of strateglc objectives and carry out
independent assessment of operat1ona1 r1sks to ensure efficient and

effer‘tlve use of n,sour(,es

e
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Institute operatumal accountability across all: functlonal areas in City
department and detect fraud, : %

Lead in the deve]opment or updating of the Internal Audit Charter and
Internal Audit Procedures Manual. £

Lead the developrn ent and implementation of the Internal Audit Strateglc
Plan and the Anh ual Risk-Based Internal Audit Plan..

Plan, organize, st aff, coordinate and control the Internal Audit directorate
to ensure 1mp1ementat10n of the Internal Audit Charter and the Manual;
and achievement of the Internal Audit Strategic Plan and the Annual Risk-
Based Internal Audit Plan.

Determining the most appropriate audit approach that will meet the

specific needs of City department as determined by risk assessment,
overall status of 1he control environment and consultation with the City’
Board ‘ ‘ :

Developing comprehensive annual work plans, programmes, and audit
techniques to be applied.

Liaise with City Board when developing the annual risk-based audit plan |

and engagement plan to ensure availability of internal stakeholders,
Preparing and is;,é\guing reports to the City Board.in a timely manner, and
in the format stiphlated in the Audit Manual. -/

Following up to vérify closure of audit recommenc Jations by the City Board.
Ensuring the highest level of conﬁdentJahty is mamtamwd by the Internal
Auditor office. .

Ensuring Intern#’ Audit directorate operates vuthm its approved plans,
budgets, and sci: edules

Liaise with the City Board and the City Manager to ensure the Internal
Audit unit has adequate resources to achieve its mandate, roles and
responsibilities. ‘

Ensuring the 1ndependence of the Internal Audit unit and objectivity of the
Internal Auditors and reporting any events that may impair independence
and objectivity.

Support management and the Audit Comm1ttee in ensuring the OAG
achieves its maindate of undertakmg external audit within the city
department.

Cascading of Performance appraisal systems (PAS) and monitoring
performance 1nc1udmg preparation of quarterly and annual PAS reports
for the directoratz, % :

‘ 5\

Requirements and s;kills:

Must be a Kenyav Citizen -

Must have served in the grade of Principal Inter;r;al Audlt orin a
comparable and v'elevant position in the Public Service or Private Secter
for a minimum period of three (3) years.

Bachelor’s Degree in Commerce, Accountmg, Economms ICT,
Engineering, Fmance or other recognized equwalent qualifications.
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Be in possession of CIA and any of the following: CPA (K), ACCA, CMA,
CISA, CFE or its equivalent relevant professional qualification.
Certificate in the relevant Computer appheatlors from a recognlzed
“institution. S

Master’s Degree in any of the following: Busmess Administration,

Finance or their equivalent qualification from a recognlzed Institution
will be an added advantage. i

Attended an aud1t1ng/r1sk management course or its equwalent from a
recognized Institution.

Certificate in Strateglc Leadership Developmem Program 1astmg not less
than six (6) weeks'from a recognized institution. =

Member of IIA, IC]E AK, ACCA, ACFE, ISACA or ¢ ther relevant professionai
body. , -

Shown merit and & blhty as reflected in work pe1 formance and. results.
Have the ablhty to ‘work promptly using IFMIS -

,Demonstrate good knowledge of the Urban Arecis and Cities Act (2011)
Knowledge of the Public Finance Management Act (PFMA)

Have capacity to Work under pressure, with minimum supervision and
meet tight deadlines, :

Denmonstrate a thorough understanding and commitment to the values
and principles as outlined in Article 10 and 232 of the constitution of
Kenya {(2010),

Must satisfy the requ1rements of Chapter six oi the constitution of Kenya
{2010),

ther Relevant skills

Extensive knowledge of and skill in applying infﬁernal auditing and
accounting principles and practices, and management principles and
preferred bus1nes< practices. County Government Internal Audit Maqual
Kenya !

Considerable know rledge of the Standards for the Professional Practice of
Internal Auditing and the Code of Ethics develo ped by The Institute of
Internal Auditors. - -~ ;

Knowledge of mar. agement information systems terminology, concepts,
and practices. , oA

Considerable know ledge of industry program p011c1es, procedures,
regulations, and laws.

Skill in conducting quality control reviews of ahdlt work products.

Skill in collecting and analyzing complex data, evaluating 1nformat10n
arid systems, and drawing logical conclusions.

Extensive skill in planning and project management, and in maintaining
composure under pressure while meeting multiple deadlines.
Considerable skill in negotiating issues and resolving problems.

Skill in using a computer with word processing, spreadsheet, and other
business software to prepare reports, memos, summaries, and analyses.
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8. CITY INTERNAL AUDITOR 1II - Job Group “M” 1 post

Terms of Service

3 years contract - Renewable

Duties and Responszbﬁiitles'

Ensuring effective/ ‘and efficient ut111zat1on of ‘tnve departments financial
and non-financial: 1esources, %

- Preparing draft aud1t test procedures, draft no Lhcatlons and request

for information memos A

Carrying out audit tests on internal controls i in accounnng,
administration and operational procedures.

Ensuring that the audit workmg paper files are:complete and well
referenced. ;

Ensuring statutory compliance in accordance to the prevailing laws and

‘regulations

Implement strategres for creating high performlng organlzatlonal culture
based on transparency, integrity, accountability and performance
measurement ‘

Coordinate of audit efforts with external aud1tors '

Facilitate timely and accurate production of audit reports to
management

Prepare the audit '*vork plan and budgets for 'WH directorates within city
as directed, ';

Give advisory on the risk aversion measures ami cost saving measures
In charge of followsup audits to monitor managément intervention
Implement best practice audit planning and te¢hniques

Ensure objective ggsurance on the effectweness and adequacy of the risk
management strategies and processes.

Ensure all identified internal control concerns is addressed.

Conducts regular and continuous audit of financial transactions of the
county and reports on any diversion from the set financial regulations.
Establishment risk-based audit plans consistent with county objective
Conduct forensic audit where necessary

Prepare audit report to management and make a follow up on action
taken

Involved in determmlng adequacy and effectiveness of internal control

system

Carry out 1nvest1f*atlons in the 1rregu1ar1t1es identified or reported in

audit reports and gafeguarding of county assets
Cascading of Performance appraisal systems (PAS) and monitoring
performance 1ncludlng preparation of quarLerlv ‘and annual PAS reports
for the dlrectorate
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Reguirements and skills:

&

Must be a Kenyan:Citizen
Bachelor’s Degree in Commerce, Accounting, Economics, ICT,
Engineering, Finance or other reievant and equ“:ivalent qualifications from
a recognized institution.

Certified Internal Auditor Part 2, Certified Pubhc Accountant (CPA) Part

Il or equivalent professional qualification.

Certificate in the reievant computer appllcatlonb from a recognized
Institution.

Be a holder of a bacheior’s degree in Busiiiess Administration with
Finance, Accounting or Commerce and or any pther‘ relevant field from a
university which ig recognized in Kenya

Have the ability to Work promptly using IFMIS

Knowledge of the Public Finance Management Act (PFMA)

.Demonstrate a thorough understanding and (.amml‘rment to the values
and principles asoutlined in Article 10 and 232 of the constitution of
Kenya (2010), '

Must satisfy the rr—qu1rements of Chapter six of ‘the constitution of Kenya
(2010) '

9. CITY PROJECT“ACC‘OUNTANT . Job Group “K* ~ 1 post

Terms of Service

3 years’ contract - ‘Rénewable ‘

Duties and Responsibilities:

Promoting the preparation and realization of the County Integrated
Dévelopment Plan (CIDP), Annual Development plan (ADP), CBROP, CFSP,
and other County planning documents, ,

Monitor Balance sheet and Income Statement. ‘account movements and
ensuring that they reflect the correct balances, and all relevant account
reconciliations are performed and corrective actions taken in time,
Preparation of books of accounts o

Preparation of prd]ect reports, | :

Compilation of monthly statutory and comphaﬂce reports

Prepare the management accounting reports for the accounting functions
responsible for to assist in decision making for *he section,

Certify and verify returns, documents, vouchers and authorize the
payments as required by the county accounting policies and procedures
Prepare requisite schedules for the annual audit, :

Ensure major supplier reconciliations and payment of duties on time to
ensure the county is compliant to the relevant leg1slat10ns

Monitor expenditure against the budget and processmg vouchers
including project files, ‘

Page ]3



Advise project leads on possibilities and constraints to save on costs
overruns by ensurlng projects are delivered on time as agreed,
Preparation of cash transactions and monitor bank balances and
reconciliations to ensure resources are utilized according to the county
plans,

Preparation of flnan01a1 reports to ensure the county is compliant to the
financial reporting btandards as required by the leglslatmns

Liaise with external f;tud1tors to facilitate audit of fi"nal accounts and ensure
that any audit querles /recommendations are adequatelx addressed.
Ensure monthly/ quarterly financial reports are ptepared including on the
status of project activities. i

Reviewing budget p*‘oposals in line with adopted budget policy statement
and recommended approprlate amendments,

Undertaking project financial risk assessment and recommend
appropriate measures, '

Preparation of responses to financial queries from to internal and external
authorities and other oversight agencies 1nclud1ng the County and

. National Assembly. .

Ensuring effective and efficient utilization of the departments financial and
non-financial resources,

Cascading of Perfq%rmance appraisal systems  (PAS) and monitoring
performance including preparation of quarterly-and annual PAS reports
for the directorate, ;

Requirements and skifl;s_

10.

Must be a Kenyan (;‘jf"}-itizen i
Must have membership to professional bodies (ez., ICPAK, ACCA etc.)
Be a holder of a bachelor’s degree in Businzss Administration with

. Finance, Accounting or Commerce and or any other relevant field from a

university which is recognized in Kenya

Have the ability to work promptly using IFMIS

Knowledge of the Public Finance Management Act (PFMA)

Have capacity to work under pressure, with minimum supervision and
meet tight deadlines, X |

Have the ability to Work in a multi- ethmc and multi-cultural environment
and have respect to diversity,

Demonstrate a thorough understanding and commitment to the values
and principles as cutlined in Article 10 and 232 of the constitution of
Kenya (2010), -

Must satisfy the requlrements of Chapter six of khe constitution of Kenya
(2010),

¥
"y

. AT

CITY HEAD OF LEGAL SERVICES - Job Group “0” - 1 post
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Terms of Service - , 3 years’ contract

Duties and Respbnsilﬁiilities:

Organize; coord1nate and manage adm1n1strat1ve and legal functions of the
Office; ' :

Conduct all cases,. 1nclud1ng appeals or petitions on behalf of the City
department;

Advise the County Government on all matters relating to the Human
Resource matters, Constitution, National Legwlatlons County Legisiations,
internationai law and human rights;. y N
Liaison between the County Attorney’s OfflC( and other Government
‘agencies on legal matters for proper resolutions on litigations arising;
Representing City department in court or in any other legal proceedings to
which the City is a‘ffparty, other than criminal priceedings;

Shall advise City ox: legislative and other legal matters;

Preparing legal op1r ions and reperts to the C1ty Board

Ensuring comphar*ce with principles and vaMes of good governance.
human rights, trarisparency, accountability, etl'ncs and integrity.
Organizing stakehelder consultations and engagement

Developing proposals for reform on emerging legal issues and ensuring
proper advisory to the City Management. ;

Preparing gazette documents and ensuring apprdval is done by the relevant
authorities and following up on timely gazettements.

Implementation and realization of strategic plans and objectives with
respect to the legal function. Cow

Cascading of Performance appraisal systems (PAS) and monitoring
performance including preparation of quarterly and annual PAS reports for
the directorate,

Requirements and skv_‘ills:

g

» Must be a Kenyan Citizen ;
» Bachelor of Laws (L.L.B) degree from a recogm’zed university.
=  Postgradiiate Dlploma in Legal*Studies from the Kenya School of Law.

» Master's degree-in Law or any other relevant soc1a1 science from a

recognized university will be an added advantage

» Skills in Policy ' drafting and development ‘Legal analysis, Dlsputc
resolution and arbitration, Judicial processes and litigation

» Shown merit and ability as reflected in work performance and results.

» Demonstrate a thorough understanding and commitment to the vaiues
and principles as outlined in Article 10 and 232 of the constitution of
Kenya (2010), |

»  Must satisfy the requirements of Chapter six of the constitution of Kenya
(2010),
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11.

Terms of Service

Duties and Responsibiﬁ?ﬁities: :

CITY HEAD OF INFORMATION, COMMUNICATION & TECHNOLOGY
(ICT) - Job Group “Q ” — 1 post T e

“

3 years’ contract ;:,Renewable

Advice and guide the City department on 1§,§2T policy, strategy and
implementation of ICT projects in compliance with national and county
legal and regulatofy requirements; o

Implement count}ﬁ?; and national ICT policy and E-Government master

- plan; - -

Oversee the imple entation and maintenance' of ICT infrastructure in
line with ICT grdjvvth, plans and changing tusiness requirement ot
technology advancement; ' ‘ ' '

Implementation of recommendation contained in the ICT transformative

road map that is i@nchored in the county Integrated Development Plan.

'(CIDP);

Development and ‘maintenance of the computerized information system
and IT infrastructiure

Provide effective tzchnical support in the maintenance of ICT systems
and equipment and ensure they are always in good working conditions;
Oversee Installatidin and configuration of Local Area Network and Wide
Area network ¢ -

Provide consulting; services on automation of iziternal processes for city
services in liaison.with users in.order to provide enhanced operational
efficiency and effectiveness in service delivery;

Ensure verification, validation and certification;of ICT equipment before
commissioning; -

Manage and provide oversight for implementation of any ICT strategy and
disaster recovery plans that minimize the risk of data loss and breach of
privacy of county information data base;

Support the management of GIS infrastructure in the county and the
satellite equipment at City deparfment,

Cascading of Performance '“K;gppraisal systems (PAS) and monitoring
performance including preparation of quarterly and annual PAS reports
for the directorate;

Overseeing the process of configuration repair and maintenance of
information Comynunication Technology equipment and associated
peripherals; o

Manage ICT centérs, innovation hubs and .oﬁ}ger related installations
throughout the coanty.

-

O
‘g
v

Requirenients and skills:

Must be a Kenyart, Citizen SR £

.

Must have servedin senior management positi#n for a minimum period

of three (3) years in the Public Service or Public’i Sector;

»




» Bachelor’s degre in Computer Science, Inrormatlon Commumcatlor
Technology or related field from a recognized institution;

» Master’s degree. in Computer Science, Infurmatlon Communication
Technology or related field from a recognlzea institution will be added
advantage;

= Professional certification such as Certified Computer Network
Professional (CCNP), CCNA, MCSE, MCSA,: MCSD, Oracle Certified
Database administrator OCDBA, Microsoft ~Certified Database
Administrator MCDBA or their equivalent quauflcatlon from a recognized
institution; .

= Member of the ICT professmnal body; ‘

= Profession certification such as Certitied Computer Network

= Demonstrated merit and ability as *eﬂected in work performance and
results. : *

= Demionstrate a 'hoxough understanding f01 national goals, policies,

, abjectives and the ability to relate them to; .fhe ICT & E-Government
function.

» Demonstrate a th.orough understanding and commltment to the values
and principles ag outlined in Article 10 and 1232 of the constitution of
Kenya {2010), ‘

» Must satisfy the requirements of Chapter six 01 the constitution of Kenya
(2010), ‘

1)

'12. CITY HEAD OF INSPECTORATE - Job Group “Q” - 1 post

Terms of Service
3 vears’ contract — Renewable

Duties and Responsibilities:

» Coordinating the implementation of policies, guidelines plan, and
strategies on enforcement of law and order wi‘thin City jurisdiction.

= Enforcing of Cc},ilnty laws afid other relevant Acts relating to city
management. | L,

» Giving evidence i 1n court on behalf of the City Department on enforcement.
matters.

= Coordinating tra1n1ng and development of enforcement officers.

» Coordinating the implementation of enforcemeént budget preparation.

» Coordinating performance management and preparation of annual work
plans for the Directorate. ; '

» Liaising with other law enforcement agencies on matters pertaining to
security in the city.

» Making recommendations to the City Manager on 1nte111gence reports.

= Conducting internal investigations, preparing investigation reports, and
liaising with external investigation & genc1e% (vvhere apphcable)

Page 17



Providing 1eadershlp for effective operatlons and management of the
Enforcement Directorate.

Cascading of Performance appraisal systems (PAS) and monitoring
performance 1nclud1ng preparation of quarterly and annual PAS reports
for the dlrectoravtt=

' Requtrements and skl?ils : ' i

13.

Must be a Kenyanv Cltlzen <

Bachelor’s Degreeiin any of the followmg d1301phnes Computer science,

Information Commumcatlon Technology (ICT) Informat1on technology,
or its equivalent from a recognized Institution. *

Certificate in Strategic Leadership Development Program lasting not less
than six (6) weeks:from a recognized institution. '

Certificate in specialized training in Investigation Skills from a recognized
institution is an added advantage.

Demonstrated merlt and ability as reflected in work performance and

results.

Demonstrate a thmrough understanding and commitment to the values
and principles as ;outlined in Article 10 and 232 of the constitution of
Kenya (2010),

Must satisfy the requirements of Chapter six of the constitution of Kenya
(2010), 3 : :

!

CITY HEAD OF R’HSK MANAGEMENT MQNITORING & EVALUATION
- Job Group “P” J. post

at
-l

Terms of Service

3 years’ contract — Renewable

Duties and Responsibilities:

Develop and manage the implementation of a sound program M&E Plan.
Adopt and Implement the County’s Monltorlng and Evaluation system
and use it daily for effective reporting and resotirce utilization
Coordinate routine monitoring and annual monitoring SUrvey processes.
leading the eontractmg of external support (consultants firms) when
required, :

Coordinate with :donor processes for program baseline and final
evaluations, routine monitoring, and ad hoc assessments or evaluations
as needed. "

Lead, or contr1but to, data quality assurance mechamsms throughout
the life of the awa":t '-‘:,

Promote ev1dence}ba%ed decision-making among the program’s senior
management teart* ensuring that evidence fi'om the program’s M&E
system is used in ( ollaboratmg, learning and adaptlng processes.

ge18

Pa



Supervise the pf’j’{jgram’s M&E team, providir‘f;g training, mentoring and
coaching to téam members as requireg;jil while ensuring high
performance. tf : , ,;ﬁ;,
Participate in annual project plannlng, review and reporting, and ad hoc
program reports.

Participate in different Monitoring, Evaluf:tlon Accountabilits v and
Learning related forums brmglng together similar governmental
organizations, ‘ :

Organize a Community of Practices and/or other learning platforms to
enhance cross-project and organizational :experience sharing and
learning. " | P

Cascading of Performance appraisal systeras (PAS) and monitoring
performance including preparation of quarterly and annual PAS reports
for the directorate, - '

12

“r

Requirements and skfﬁlls:

Must be a Kenyam Citizen '
A bachelor's degrep preferably in Business Awmlmstrauon Economics,
Project management, Monitoring and evaluation or a related field.
Master’s degree-in a quantitative field (ecog.omms, statistics, public
health, applied sociology, etc.) with significant training in quantitative
methods plus five plus years of relevant work experience.
Specific technical expertise in monitoring, eva';;iuation, and learning as it
pertains to Disaster Risk Management, climate change, and resilience
programming. Knowledge of County Government M&E requirements is
an added advantage

Excellent written communication and presentatlon skills.
Demonstrate a thorough understanding and commhment to the values
and principles as outlined in Article 10 and 232 of the constitution of
Kenya (2010), "
Must satisfy the requirements of Chapter six of the constitution of Kenya

(201.0), ;

\ .
!

14. CITY HEAD OE’ PROJECTS AND DISASTFR MANAGEMENT - Job
Group “P” 1 post ;
Terms of Service - 3 years’ contract — Renewal;?")"fe

Duties and Responszbzlltzes,

Provides strategic leadership and technical, operatlonal f1nanc1al and
managerial leadership for successful implementation of projects
Oversees all project implementation related to project management,
including monitoring and reporting, flnanmals transactions, execution of
project plans and performance
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Ensure quality output of the City Projects by maintaining oversight on
implementation of program act1v1t1es and promote positive donor
relations ‘ _

Collaborate WitH;" relevant County govefnment ministries and
communities to ensure winning stakeholders commltment to project
implementation arnd completion "“

Ensure the buﬂ‘dmg of strong 11nkages and pa.rtnerships with
participating commun1t1es within city. :

Participate and cmorgamze meetings, advoeacw forums and workshops
with participants, ‘communities, and key stakeholders at all levels
Prepare timely reports and communication products in liaison with the
technical project team. : '
Ensures projects oehver specified results and meet quality expectations
Participate in annual project planning, review and reporting, and
ensures projects ; are delivered specified results and meet quality
expectations E ‘

Cascading of Performance appraisal systems (PAS) and monitoring

performance including preparation of quarterly and annual PAS reports
for the directorate;

Makes sure prOJ\,CtS are aligned with overall strategic goals and
objectives of the organization and, if not, revises plan to make them so
Supervise the implementation of projects within project budgets
Regularly updatecf clients, stakeholders and executlves with reports on
the progress and jerformance of projects ' ,

Identify and mltlgan‘e project risk to avoid delay».‘, cost overruns or project
liabilities % :

Ensure comphance to internal processes such (as annual planning, mid-
term reviews, annual reportmg, strategic plaramng and reviewing and
other orgamzatlon wide initiatives through the effective leadership and
coordination with country teams and regional management teams.

Project appraisal, assessment, monitoring and evaluation

Requirements and skills:

Must be a Kenyan Citizen - %

A Bachelor’s degree in Social Q\ciences Community Development, Public
Health, Project Mcmagement Monitoring & Evaluatmn

Certification on PrOJect management or Momtormg and evaluatlon will
be an added adva'rtage :

Experience manag ing, designing, 1mp1ernent1ng and evaluating multiple
projects :

Demonstrate expﬂ “1ence in preparing Lundlng oroposals for a range of
donors ¢ 3.

Commitment and ab111ty to foster and support: oapacfcy building in own
staff and of national partners, including experience of managing teams
across different sites : "
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* Strong interpersonal skiils with the ability tu influence, commumcate
and negotiate wuh a wide range of people and organizations at all levels
with tact, diplortiacy and sensitivity to culturcz differences

Ability to prepare and monitor budgetb and accounts

Specific technical expertise in menitoring, evaluation, and learning as it
pertains to Disaster Risk Management, climate change, and resilience
programming. Knowledge of County Governrrent M&E requirements is
an added advantage

Demonstrate a thorough understanding and commitment to the values
and principles as outlined in Article 10 and 232 of the constitution of
Kenya (2010),

Must satisfy the requlrements of Chapter six o*p the constitution of Kenya
(201 O)
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