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SBS VACANCY ANNOUNCEMENT
INTERNAL CANDIDATES ONLY 
JOB TITLE: Director, Undergraduate Programs
DEPARTMENT: Strathmore University Business School (SBS)
REPORTING TO: Associate Dean, Academics & Student Affairs
JOB PURPOSE: The jobholder is responsible for providing strategic and academic leadership in learning, teaching, and research in the Strathmore undergraduate school.
MAIN DUTIES AND RESPONSIBILITIES:
Client Experience 

· Ensure that the school’s examination process is in line with the University’s and higher education standards by overseeing the internal and external exam moderation, exam administration, and marking. This will also include identification and recruitment of examiners and following up students’ performance feedback from course evaluators.

· To develop and lead initiatives to improve the student experience in the school’s undergraduate programs.RE-R
Faculty Management
· Support strategic talent sourcing by working in collaboration with the Dean and the Director for People and Culture to recruit, orient and evaluate the teaching staff, both full and part-time.

· Prepare peer review reports ensure lecturers’ reports are prepared and submitted to the Dean.

· Promote Academic Staff development in conjunction with the Faculty Management department by organizing staff seminars, identifying staff training needs and assisting the Dean in ensuring skills bridging for the faculty staff is implemented.
Quality Assurance
· In conjunction with the school marketing unit, develop and undertake marketing activities to promote the undergraduate programs.

· Participate in the management of the development, accreditation and evaluation processes for the undergraduate programs.

· Participate in the production of reports to the Academic Council, Management Board, College Management Board, Accreditation bodies, the annual report etc. as may be required.
Program and Curriculum Development 
· Oversee course distribution by preparing a four-year plan on course distribution for each cohort and allocating workload to lecturers.
· Ensure quality delivery of academic programs by ensuring program leaders prepare comprehensive course outlines and course files, oversee course delivery methodology by program leaders and work in collaboration with the University Librarian to ensure availability of textbooks and course materials in the library.

· Ensure that the school course curricula is responsive to the market needs by working closely with faculty to periodically review programs, curricula and coordinate curriculum development activities.
Financial and Operational Responsibility

· Develop and manage departmental budget and financial resources allocated to department in consultation with the Manager and Associate Dean, Academics and Student Affairs.
· Overall responsibility for disciplinary action for the department.
JOB REQUIREMENTS
The post holder will be required to have and to demonstrate evidence of the following qualifications, attributes, and skills:

· Doctorate Degree in any related field from a recognized institution.
· Membership to a professional body.
· At least 10 years' experience in teaching, research, supervision, grants application, and administration with at least 5 years in management role.
· Experience holding the position of Senior Lecturer.
· Ability to effectively present information to the University Council, top management and/or public groups.

· Publishing Record
· Experience in attracting Research Grants
· Strong Leadership and Strategic Skills
· Ability to form collaborative linkages
· Effective Communication and Interpersonal Skills 
· Report Writing Skills
· Exposure to other fields of study
If you are interested in the position and have the skills we are looking for, we would like to hear from you. Please forward an application letter together with a copy of your updated resume quoting ‘Director, Undergraduate Programs’ to the People and Culture Manager, Strathmore University Business School, on careerssbs@strathmore.edu by end of the day (5.30 pm) Friday, 28th February 2025. 
Due to the large number of applications, we may receive, only the shortlisted applicants will be contacted.

Please be advised that Strathmore University Business School is an equal opportunity employer and does NOT ask for money from applicants under any circumstances during its recruitment process. Interested applicants are encouraged to exercise caution upon receiving any such interview opportunity that requires payment of any money.
This is an opportunity for internal candidates only.
