REPUBLIC OF KENYA
COUNTY GOVERNMENT OF KAKAMEGA

EXTERNAL ADVERTISEMENT - NO. 02 OF 5/2025

DECLARATION OF VACANCIES

Pursuant to the Constitution of Kenya, 2010 and the County Governments Act No. 17 of 2012, the County Government of Kakamega invites
applications from suitably qualified persons to fill the following vacant positions. 5

POSITION: COUNTY CHIEF OFFICERS,JOBE GROUPCPSB 02/'S"-[13POSTS)

TermsofService:  Two[2]yearscontract, renewable subjecttosatisfactory performance.
Salary Grade: JobGroup, CPSBO2/'S'
BasicSalaryScale: Kshs.137,070x6,570-143,640x6,770-150,.410x6,960-157,370x7,160~164,530x7.820-172,350x13,680~-186,030 :

x16,980-203,010p.m.

TheChiefOfficer shallbetheauthorizedofficerinthespecificdepartment and beresponsibletohis/herrespectiveCountyExecutive Committee
- a) Duties and Responsibilities.

Member[CECM]. Allapplicants arerequired tospecify the portfoliofor which they wish tobe considered foras perthevacancies shownbelow:-

NO. | DEPARTMENT VACANTPOSITION

1. |OfficeoftheGovernor Chief Officer, Special Programs
Chief Officer, Technical Services
ChiefOfficer, Information, Communication& Technology
Chief Officer, e-Government
Chief Officer, Economic Planning & Investment
Chief Officer, Roads and Energy
Chief Officer, Land, Survey & Physical Planning
Chief Officer, County Administration
ChiefOfficer, PublicHealth
Chief Officer, Co-operatives
Chief Officer, Social Services, Gender & Culture
Chief Officer, Youth, Sports & Library Services
Chief Officer, Communication

2. |Finance, Economic Planning, ICT & e-Government

Roads, Energy & Public Works

Lands, Housing, Urban Areas & Physical Planning

Public Service & County Administration

HealthServices

Agriculture, Livestock. Fisheries & Cooperatives

Social Services, Youth, Sports, Gender, Culture & Library Services

®|~ |0 |en |4 |0

9. |Communication

a] Duties and

he Chief Officer will be
Specific duties will include:
a) Administration of the County Department;
a) Formulationand implementation of programs to attain Vision 2030 and sector goals;
b) Developmentandimplementationofstrategic plans and sector development plans;
c] Implementationof policies and regulations;

d] Providingstrategic policy direction for effective service delivery;
Ensuring compliance with the National Values and Principles of good governance as outlined in Articles 10 and 232 of the Constitution

bilities

of Kenya;

f] Ensuring effective and efficient utilization of the Department’s financial and non-financial resources including management, control

and reporting on financial information, material resources and facilities;
g] Buildinghuman resourcecapacitybydevelopingandimplementinghumanresource plans forthe Department;
h) Efficientandeffectiveservicedeliverytothepublic;and
i) PromotingtherealizationofCountylntegrated Development Plan[CIDP].

b) Requirements for Appointment
Forappointment to this position, a personshould:

a) BeaHKenyancitizen;
b) HoldaBachelor's degree from a university recognized in Kenya;
c] PossessionofaMaster'sdegreeintherelevant fieldwill beanaddedadvantage;

d] Have at least ten [10) years relevant professional experience, five [3] years of which should be in a leadership position or a senior

management level in the Public Service or Private Sector;

?_E Have a proven experience in managing resources in a high performing organization;

Possess knowledge and skills in any of the following areas: Project Planning and Mana{ement: Public Financial Management; Human

Resource Management; Conflict Resolution Management; Strategic Management and
g] Haveexcellentcommunication,organizationandinterpersonalskills;
h] Havemembershiptoaprofessionalbody;
i) Demonstratethoroughunderstandingof countydevelopment objectives and Vision2030;
i1 Beastrategicthinkerandresults oriented;
k] Havecapacitytoworkunderpressure tomeet stricttimelines; and
] Meettherequirements prescribedinChapter sixofthe Constitutiononleadershipand integrity.

eadership;

PLEASE NOTE:

1. ALLServingOfficersintheCountyPublicService, whoareinterestedintheabove positions MUST clearlyindicateontheapplicationform:

a) The Officer's Payroll Number;
b) Dateoffirstappointment;
c] Dateoflastpromotiontothecurrentgrade;and
d] Substantivedesignationand JobGroup.
2. Only shortlisted and successful candidates will be contacted;

3. During interviews, shortlisted candidates will be required to produce the following original documents: - National Identity Card;

Academic andProfessionalCertificatesandcurrentpayslip(forthemonthofApril2025).

4. The County Government of Kakamega is an equal opportunity employer. Female candidates and persons with disabilities (PwDs) are

encouraged toapply:
5. Successful candidates willberequired toget clearance from:
a) KenyaRevenueAuthority;
b] HigherEducationLoansBoard;
c] Ethics and Anti-Corruption Commission;
d] Directorate of Criminal Investigation; and
e] ARegistered Credit Reference Bureau.
B. Canvassing in any form will lead to automatic disqualification.

HOWTOAPPLY

All the details requested in the advertisement should be filled on the Application for Employment Form KAKCPSB2A downloaded from

our countywebsitewww.Kakamega.go.ke

Applicants should submit their applications together with copies of detailed Curriculum Vitae, Academic and Professional Certificates,
Testimonials, National Identity Card or Passport, and any other supporting documents. Kakamega County residents will be required to :
. County Public Service Board's Registry Office located atmanlmuervhmln[Ennmlnhlur':Hudm,Bhnt“ﬂ“-E“d

Please note that applications with the position applied for clearlyindicated on top of the envelope, should be hand delivered to the County
Public Service Board's Registry Office located at the Former Provincial Commissioner's Headquarters, Block “B” - 21d Floor on or

indicate their Sub-County and Ward of in the application.

before mglhmE.zuza at5.00p.mandaddressedto:

THE SECRETARY/CEO
COUNTY PUBLIC SERVICE BOARD
P.0. BOX 458-50100,
KAKAMEGA

PLEASE NOTE: Kakamega County Public Service Board [KCPSE)] DOES NOT use Agents nor charge ANY FEE at any stage of the recruitment
andselection process. Ourofficial communication channelsare;emailaddresskakamegacpsb@gmail.comand phone number 0745888999 |

ONLY.
SECRETARY/CED,CPSB

onsible to therespective County Executive Committee Member for the administration of the County Department.
L Wil

COUNTY PUBLIC SERVICE BOARD

EXTERNAL ADVERTISEMENT - NO. 03 OF 5/2025

DECLARATION OF VACANCIES (RE-ADVERTISEMENT)

Pursuant to the Constitution of Kenya, 2010 and the County Governments Act No. 17 of 2012, the County Government of Kakamega invites
applications from suitably qualified persons to fill the following vacant position.

Termsof Service:

POSITION: DIRECTOR OF HUMAN RESOURCE MANAGEMENT, JOE GROUP CPSB O3/'R'- [1POST)

Three [3] years contract, renewable subject to satisfactory performance.
. Salary Grade: Job Group, CPSBO3/R'
. BasicSalaryScale: Kshs.124,630x6,070-130,700 x 6,370 - 137,070 x 6,570- 143,640 x 6,770 - 150,410 x 6,960 - 157370 x 7160 -
: 164,530x7810-172.350p.m

The Director, Human Resource Management will be in charge of the overall co-ordination of the County Human Resource function and will
report to the Chief Officer, Public Service.

Fowi

. A

. Specific duties will include:-
i L

Implementing policies, guidelines on designed Organizational Structures and Staff Establishment in the County Public Service;
Managing human resource services and ensure that staff are properly facilitated with aview to maintaining high motivation for
effective performance and high productivity;

Leading in Human Resource functions which include recruitment, communication, change management, performance
management, discipline, remuneration, staff welfare, humanresource planning and staff development;

. Inconsultationwithauthorizedofficer,determiningoptimalstaffinglevelsandutilizationofhumanresourceinthe CountyPublic
Service;

v. Initiating and coordinating research on market labour trends and developing strategies for best practices in human resource
management and development;
In lizison with the County Public Service Board, developing staffing norms, organization culture and modeling for optimal use of
humanresource;

vii. Advising the Chief Officer, Public Service on human resource matters;
Inconsultationwith CPSE, preparing and reviewing Schemes of Service and career progression guidelines;

.  Asan assistant tothe Secretary of the County Human Resource Committee ensure timely deliberation on HR implementation
issues;and
Anyother lawful duties as may be assigned from time to time.

. b) Requirement for Appointment

For appointment to this grade, acandidate must have:-

a)] Served foraminimum period of three (3] years, in the grade of Deputy Director, Human Resource Management, Job Group CPSB
04/Q orinacomparable and equivalent position in the Public Service or Private Sector;
b] Bachelor'sdegreein Human Resource Managementor any Social Science degree from auniversity recognized in Kenya;
c] Master'sdegreeinanyofthefollowing fields: Human Resource Management, Business Administration, Public Administrationor
its equivalent from a university recognized in Kenya;
d) Strategic Leadership Development Programme Course [SLDP] lasting not less than six[6) weeks from a recognized institution will be
an added advantage;
e] Current Membershipto|HRM K] oranequivalent professional body:;
Meet the requirement of Chapter Six of the Constitution on Leadership and Integrity;
g] Shouldbe conversant withHuman Resource Information System [HRIS);
h) Demonstrated a high degree of professional competence, administrative capabilities and initiative in the general organization and
managementof HumanResource andathoroughunderstanding of HR issues and emerging HRM practices &technigues; and
i] Demonstrated athorough understanding of national goals, principles and development goals
PLEASENOTE:
L ALLServingOfficersinthe County Public Service MUST clearlyindicate ontheapplication form:
a) Payroll Number;
b) Dateoffirstappointment;
c] Dateoflast promotiontothecurrent grade; and
d] Substantivedesignationand Job Group.
Onlyshortlistedand successful candidateswill becontacted;
3. Duringinterviews, shortlisted candidates will be required to produce the following original documents: National ldentity Card;
Academic and Professional Certificates and current payslip [for the month of April 2025).
The County Government of Kakamega is an equal opportunity employer. Female candidates and persons with disabilities [PwDs) are
encouraged to apply;
2. Successful candidates will be required to get clearance from:
a] KenyaRevenueAuthority;
b] Higher EducationLoans Board;
c] EthicsandAnti-Corruption Commission;
d]) Directorate of Criminal Investigation; and
e] ARegisteredCredit Reference Bureau.
. Canvassinginany form will lead to automatic disqualification.
- HOWTOAPPLY

. All the details requested in the advertisement should be filled on the Application for Employment Form KAKCPSB2A downloaded from

our county website www.Kakamega.go ke

Applicants should submit their applications together with copies of detailed Curriculum Vitae, Academic and Professional Certificates,
Testimonials, National ldentity Card or Passport, and any other supporting documents. Kakamega County residents will be required to
indicate their Sub-County and Ward of residence in the application.

Please note that applications with the position applied for clearly indicated on top of the envelope, should be hand delivered to the

Flnwnnmhefnremhﬁ‘—hlugzﬂz! at 9.00p.mand addressedto:

THE SECRETARY/CED
COUNTY PUBLIC SERVICE BOARD
P.D. BOX 458-50100,
KAKAMEGA
. PLEASE NOTE: Kakamega County Public Service Board [KCPSEB] NOT use Agents nor charge ANY FEE at any stage of the
. recruitment and selection process. Our official communication channels are; email address kakamegacpsb@gmail.com and phone
number 07458889990NLY.
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