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Fostering knowledge and Innovation

CAREER OPPORTUNITIES — AUGUST 2026

UMMA UNIVERSITY

Umma University is a Chartered University in Kenya committed to excellence in teaching, learning, research, innovation

and community service. Guided by strong ethical values and a culture of integrity, the University continues to strengthen
its academic and administrative capacity in support of institutional excellence. Umma University is an equal opportunity
employer that values diversity and inclusion and is committed to providing a fair, respectful and supportive work

environment. Applications are invited from dynamic, results-driven and highly motivated professionals for the following

positions:

1. Deputy Vice Chancellor — Planning, Administration & Finance (PAF)

Job Title |
Grade ‘
Organization \

Department

Section / Unit

Location / Work Station
Reports To

Direct Reports

Indirect Reports

Job Purpose

Key Responsibilities /
Duties / Tasks

Deputy Vice Chancellor — Planning, Administration & Finance (PAF)

uu21

Umma University

Office of the Vice Chancellor

Planning, Administration & Finance Division

Main Campus — Kajiado, Kenya

Vice Chancellor

Human Resource Manager
Chief Finance Officer

ICT Manager

Procurement Manager
Estates & Facilities Manager
Marketing and Admissions
Chief Security Officer

Managers across all Administration Wing departments
Officers
Administrative and support staff

The Deputy Vice Chancellor — Planning, Administration & Finance is responsible for providing
strategic leadership in planning, financial management, administration, and operational support
services of the University.

The position ensures efficient utilization of resources, effective institutional planning, and delivery of
high-quality administrative services in support of the University's strategic objectives, contributing to
institutional sustainability and operational excellence.

A. Managerial / Supervisory Responsibilities

Lead development and implementation of the University's strategic plans, and oversee institutional
performance monitoring and reporting.

Provide leadership in financial planning, budgeting, and resource allocation; ensure financial
sustainability, prudent financial management, and compliance with statutory requirements.
Oversee development and implementation of human resource policies and strategies, and promote
staff performance management, development, and welfare.

Provide oversight of administrative functions including procurement, ICT, facilities, and security,
ensuring efficient delivery of support services University-wide.

Oversee risk management frameworks and compliance systems, and ensure adherence to regulatory
requirements and institutional policies.

B. Operational / Technical Responsibilities

Coordinate preparation and implementation of the University budget, and monitor financial
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performance and resource utilization.

Oversee development and maintenance of University infrastructure, facilities, and physical assets.
Ensure compliance with procurement laws and regulations, and oversee procurement planning and
contract management.

Engage with government agencies, partners, and stakeholders on administrative and financial
matters, representing the University in relevant forums.

(oo 1V, (o] VLN N LT {10 BT (008 1. Financial Sustainability

KPIs Support reduction of the institutional funding gap by at least 40% by 2030.

Maintain clean audit opinions annually with zero material audit queries.

2. Administrative Service Delivery

Achieve agreed service-level turnaround times across HR, ICT, Procurement, and Estates functions.
3. Risk, Governance & Compliance

Ensure 100% compliance with statutory and regulatory filing deadlines across Finance, HR, and
Legal.

4. Human Capital

Sustain >85% staff satisfaction score in administrative departments' organizational climate surveys.

Job Dimensions I. Financial Responsibility

Oversees the entire University budget and financial resources.

Supports resource mobilization and financial sustainability initiatives.

1. Responsibility for Physical Assets

Oversees management of University infrastructure, equipment, and facilities, and ensures proper
utilization and safeguarding of institutional assets.

Il. Decision Making / Job Influence

Strategic decisions relating to financial planning, administration, and institutional development.
Operational decisions concerning resource allocation and service delivery.

Advisory role to the Vice Chancellor and Council on administrative and financial matters.

IV. Working Conditions

Primarily executive and office-based, involving strategic leadership, administrative oversight,
financial management, and institutional planning.

Qualifications Academic Qualifications

Have earned PhD from a recognized university.

Professional Qualifications / Membership

Relevant Work Experience

At least 8 years' experience in senior management or administration, including financial
management and institutional leadership.

Functional & Behavioural Strategic leadership and planning
Competencies Financial management expertise
Administrative and operational management
Risk management and governance
Decision-making and accountability
Communication and stakeholder engagement

2. Director — Quality Assurance

Job Title Director — Quality Assurance

Grade uu19

Organization Umma University

Department Quality Assurance Directorate

Section / Unit Institutional Quality Assurance and Academic Standards

Location / Work Station Main Campus — Kajiado, Kenya

Reports To Deputy Vice Chancellor — Academic, Research & Student Affairs (DVC—ARSA)

Direct Reports Quality Assurance Officer (UU12)

Indirect Reports Quality Assurance Assistant (UU10)
Faculty/School Quality Assurance Coordinators
Departmental Quality Assurance Champions

Job Purpose The Director — Quality Assurance is responsible for providing strategic leadership in the
development and implementation of the University's quality assurance framework to ensure
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Key Responsibilities /
Duties / Tasks

Council-Level Performance
KPIs

Job Dimensions

Qualifications

excellence in teaching, research, community service, and institutional governance.

The position oversees institutional quality management systems, academic program reviews,
accreditation processes, and compliance with regulatory standards governing higher education
institutions, supporting continuous institutional improvement by promoting quality culture and
strengthening academic standards.

A. Managerial / Supervisory Responsibilities

(i) Institutional Quality Assurance Framework — Develop and implement the University's
institutional quality assurance framework; establish quality assurance policies, standards, and
procedures; promote a culture of quality improvement in teaching, research, and service delivery.
(ii) Academic Program Quality Monitoring — Coordinate quality assurance reviews of academic
programs and departments; monitor adherence to academic standards; support periodic program
evaluation and curriculum review processes.

(iii) Institutional Accreditation and Regulatory Compliance — Coordinate institutional accreditation
processes and regulatory compliance activities; ensure compliance with CUE and other regulatory
standards; prepare institutional reports required for accreditation assessments.

(iv) Quality Audits and Institutional Reviews — Conduct institutional quality audits and internal
reviews of academic and administrative processes; evaluate effectiveness of quality management
systems.

(v) Quality Improvement Initiatives — Support implementation of continuous improvement
initiatives across academic and administrative units; promote best practices in quality management
and institutional performance.

B. Operational / Technical Responsibilities

(i) Quality Monitoring and Reporting — Prepare quality assurance reports for management, Senate,
and the University Council; monitor institutional performance indicators relating to academic
quality.

(ii) Quality Assurance Training and Capacity Building — Conduct training programs to enhance
quality assurance awareness among staff; support capacity building initiatives relating to academic
quality standards.

(iii) Documentation and Quality Records Management — Maintain records relating to quality
assurance reviews, accreditation processes, and quality audits.

(iv) Stakeholder Engagement — Liaise with academic departments regarding quality assurance
requirements; coordinate institutional engagement with regulatory authorities on quality assurance
matters.

1. Accreditation & Regulatory Standing

Ensure 100% compliance with CUE academic quality standards, with zero adverse accreditation
findings.

2. Program Quality

Complete the institutionally agreed cycle of academic program reviews on schedule, with
recommendations tracked to closure.

3. Quality Culture

Deliver quality assurance training/awareness sessions across all Schools annually.

I. Financial Responsibility

(i) Quality Assurance Resource Management — Supports efficient use of resources allocated to
quality assurance activities.

(ii) Institutional Quality Improvement — Promotes initiatives that improve institutional performance
and service delivery.

Il. Responsibility for Physical Assets

Maintains quality assurance documentation, institutional reports, and accreditation records, and
safeguards institutional quality assurance records.

Il. Decision Making / Job Influence

Strategic decisions relating to institutional quality assurance frameworks and policies.

Operational decisions concerning quality audits, program reviews, and accreditation processes.
Advisory decisions relating to academic quality standards and institutional improvement.

IV. Working Conditions

Primarily office-based involving quality assurance planning, documentation review, and coordination
of quality monitoring activities across academic and administrative units.

Academic Qualifications

Master's Degree in Education, Quality Assurance, Business Administration, or a related discipline
(Bachelor's in Education, Quality Management, Business Administration, or Public Administration or
related discipline).

Professional Qualifications / Membership
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Functional & Behavioural

Competencies

Professional certification in Quality Management, Monitoring and Evaluation, or Institutional Quality
Assurance is an added advantage.

Relevant Work Experience

4 years' relevant experience in quality assurance, academic administration, monitoring and
evaluation, or institutional governance, including at least 3 years in a supervisory or managerial role.

Institutional quality assurance and accreditation expertise
Academic program evaluation and review skills

Quality management systems knowledge

Monitoring and evaluation skills

Policy development and implementation skills

Leadership and team management skills

3. Director — Open, Distance and e-Learning (ODel)

Job Title

Grade

Organization
Department

Section / Unit

Location / Work Station
Reports To

Direct Reports

Indirect Reports

Job Purpose

Key Responsibilities /
Duties / Tasks

Director — Open, Distance and e-Learning (ODel)

As approved by the University Council (UU19)

Umma University

Open, Distance and e-Learning (ODel) Directorate

Open, Distance and e-Learning

Main Campus — Kajiado, Kenya

Deputy Vice-Chancellor (Academic, Research and Student Affairs)

ODel academic, instructional design, LMS and learner-support staff, as assigned

School/Department ODel coordinators and staff supporting online and blended delivery

The Director of Open, Distance and e-Learning (ODel) shall provide strategic, academic, and
administrative leadership in the development, coordination, delivery, and quality assurance of open,
distance, and e-learning programmes. The position is responsible for expanding access to quality
education through innovative digital learning models in line with the University’s vision, mission, and
strategic objectives.

1. Strategic Leadership and Planning

Develop and implement the University’s ODel strategy, policies, and operational plans.
Align ODel initiatives with the University’s Strategic Plan, academic goals, and regulatory
requirements. Promote innovation in digital pedagogy and technology-enhanced learning.

2. Academic Programme Development and Delivery

Coordinate the design, development, and review of ODelL programmes in collaboration
with academic schools. Ensure timely development, updating, and digitization of learning
materials. Oversee online, blended, and distance learning delivery modes.

3. Quality Assurance and Compliance

Ensure ODel programmes comply with Commission for University Education (CUE)
standards and other relevant regulatory bodies. Establish and monitor quality assurance
frameworks for course content, assessment, learner support, and delivery. Coordinate
internal and external audits, accreditation, and programme evaluations.

4. Learning Technologies and Systems Management

Oversee the management and continuous improvement of the Learning Management
System (LMS) and related digital platforms. Promote effective use of educational
technologies and digital tools by staff and students. Ensure data security, system reliability,
and accessibility standards.

5. Capacity Building and Staff Development

Train and support academic and administrative staff in ODeL pedagogy, instructional
design, and use of digital platforms. Foster a culture of continuous improvement, research,
and innovation in e-learning.

6. Student Support and Engagement
Ensure provision of effective learner support services, including orientation, academic
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Key Performance
Indicators (KPlIs)

Qualifications

advising, and technical support. Monitor student participation, retention, progression, and
completion in ODel programmes.

7. Research, Partnerships, and Resource Mobilization

Promote research and scholarship in open and distance learning. Establish partnerships
with local and international institutions, industry, and technology providers. Support
resource mobilization and income generation through ODel programmes.

8. Administration, Governance, and Reporting

Manage the ODelL Directorate budget and resources efficiently. Prepare and submit
periodic reports to Management, Senate, and Council. Ensure effective governance, risk
management, and internal controls within the Directorate.

Growth in enrolment and completion rates in ODel programmes
Quality and compliance status of ODel programmes

LMS performance, system uptime, and user satisfaction

Staff and student capacity in digital learning

Revenue and sustainability of ODeL programmes

Academic Qualifications: Earned Master’s in Education, Educational Technology, Instructional
Design, or a relevant discipline from a recognized institution.

Professional Experience: At least 4 years of teaching, research, or academic administration
experience in higher education. Minimum 2 years of relevant experience in open, distance, or e-
learning programme management. Proven experience in curriculum development, quality assurance,
and digital learning systems.

Skills and Competencies: Strong leadership, strategic planning, and change management skills.
Demonstrated expertise in e-learning technologies and instructional design. Excellent
communication, interpersonal, and report-writing skills. Strong financial, project management, and
analytical skills.

4, Senior Accountant

Job Title

Grade

Organization
Department

Section / Unit

Location / Work Station
Reports To

Direct Reports

Indirect Reports

Job Purpose

Key Responsibilities /
Duties / Tasks

Senior Accountant

uul17

Umma University

Finance Department

Financial Accounting

Main Campus — Kajiado, Kenya

Chief Finance Officer (CFO)

Accountant (Management Accounting/Budget, Revenue & Student Fees, Payroll) — UU16
Accounts Officer — UU12

Accounts Assistant
Finance Clerks/Cashiers

The Senior Accountant is responsible for supervising accounting operations and ensuring accurate
financial recording, reporting, and compliance with institutional financial policies and accounting
standards.

The position supports the Chief Accountant in overseeing financial accounting processes,
maintaining financial records, preparing financial reports, and ensuring effective internal financial
controls.

The role contributes to sound financial management by ensuring timely reconciliation of accounts,
compliance with statutory requirements, and accurate reporting of financial transactions.

A. Managerial / Supervisory Responsibilities

(i) Financial Accounting Supervision — Supervise accounting staff in execution of financial
transactions and accounting processes; ensure accurate recording of financial transactions in
accounting systems; review financial documentation and ensure compliance with accounting
procedures; maintain proper financial records and accounting documentation.

(ii) Financial Reporting — Prepare periodic financial reports for management review; assist in
preparation of annual financial statements; ensure accuracy and completeness of financial data used
in reporting; support preparation of financial reports for regulatory and statutory purposes.
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(iii) Accounts Reconciliation — Coordinate reconciliation of bank accounts and other financial
accounts; monitor reconciliation of accounts receivable and accounts payable; investigate
discrepancies in financial records and implement corrective measures.

(iv) Internal Financial Controls — Implement internal financial control procedures; ensure
compliance with financial policies and procedures; support internal and external audits and respond
to audit queries.

(v) Budget Monitoring Support — Monitor financial transactions against approved budgets; provide
financial data for budget monitoring and financial planning.

B. Operational / Technical Responsibilities

(i) Accounting Operations — Oversee preparation and processing of financial transactions; ensure
timely processing of payments and receipts; maintain accounting ledgers and financial records.

(ii) Financial Systems Management — Ensure proper use of accounting systems and financial
software; maintain financial databases and accounting documentation.

(iii) Revenue and Expenditure Monitoring — Monitor institutional revenues and expenditures;
ensure proper accounting of tuition fees and other revenue streams.

(iv) Stakeholder Coordination — Liaise with departments on financial transactions and
documentation; coordinate with banks, auditors, and financial institutions on accounting matters.

Job Dimensions I. Financial Responsibility

(i) Financial Records Management — Maintains accurate financial records and accounting
documentation; ensures proper classification of financial transactions.

(i) Financial Control and Compliance — Ensures compliance with financial policies, procedures, and
accounting standards; monitors financial transactions to prevent errors and irregularities.

(iii) Financial Reporting — Prepares financial statements and accounting reports; provides financial
data required for institutional planning and decision-making.

1. Responsibility for Physical Assets

Ensures proper management of financial records and accounting documentation, and safeguards
financial records and accounting systems.

Il. Decision Making / Job Influence

Operational decisions relating to financial accounting processes.

Technical decisions relating to financial reconciliation and reporting.

Advisory decisions relating to financial documentation and compliance.

IV. Working Conditions

Normal office environment, approximately 90% office-based accounting work with occasional
coordination with departments and financial stakeholders.

Qualifications Academic Qualifications

Bachelor's Degree in Accounting, Finance, or related field;

Professional Qualifications / Membership

Certified Public Accountant (Part Il and above); membership with a relevant professional body is an
added advantage.

Relevant Work Experience

4 years' relevant experience in accounting or financial management, including 2+ years in a
supervisory capacity.

Functional & Behavioural Financial accounting expertise
Competencies Financial reporting and analysis skills
Budget monitoring skills

Internal control and compliance skills
Leadership and supervisory skills
Analytical and problem-solving skills
Attention to detail and accuracy
Integrity and professionalism

5. Full Professor / Associate Professor /Senior Lecturer/ Lecturer — Computer
Science / Information Technology (IT)

Job Title Full Professor / Associate Professor /Senior Lecturer/ Lecturer — Computer Science /
Information Technology (IT)
Grade uuile
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Organization
Department
Section / Unit

Location / Work Station
Reports To

Direct Reports
Indirect Reports

Job Purpose

Key Responsibilities /
Duties / Tasks

Job Dimensions

Qualifications

Functional & Behavioural
Competencies

Umma University

Academic Affairs Division

Computer Science / Information Technology (IT)

Main Campus — Kajiado, Kenya

Chairperson of Department (CoD)

None

Tutorial Fellows
Graduate Assistants
Undergraduate Students

The Lecturer is responsible for delivering teaching and learning activities, conducting research, and
contributing to academic program development within the Computer Science / IT subject area.
The position supports curriculum delivery, student supervision, and scholarly research activities,
providing quality teaching and supporting student academic development.

A. Managerial / Supervisory Responsibilities

(i) Teaching and Learning — Deliver lectures, tutorials, and seminars at undergraduate and
postgraduate levels; prepare course outlines, teaching materials, and assessment tools.

(ii) Curriculum Development — Participate in development and review of academic curricula;
contribute to improvement of teaching methodologies.

(iii) Research and Scholarly Activities — Conduct research and publish scholarly work in peer-
reviewed academic journals; participate in research projects and conferences.

(iv) Student Supervision — Supervise undergraduate research projects and assist in postgraduate
supervision; provide academic guidance and mentorship.

(v) Academic Governance — Participate in departmental meetings and academic committees.

B. Operational / Technical Responsibilities

(i) Teaching Administration — Prepare and deliver lectures and academic materials in accordance
with approved curricula; conduct assessments including examinations and coursework evaluations.
(ii) Research and Publication — Conduct research contributing to advancement of knowledge;
publish research findings in reputable academic journals.

(iii) Student Support — Provide academic advising and mentorship to students; support student
research and academic development.

(iv) Stakeholder Engagement — Participate in academic conferences and professional forums;
engage with industry and professional bodies.

I. Financial Responsibility

Participates in research grant applications and research funding initiatives, and ensures proper use
of academic facilities and teaching resources.

Il. Responsibility for Physical Assets

Utilizes teaching facilities including lecture rooms, laboratories, and academic equipment.
Il. Decision Making / Job Influence

Operational decisions relating to teaching and student assessment.

Technical decisions concerning curriculum delivery and research methodology.

Advisory decisions relating to academic program improvement.

IV. Working Conditions

Primarily based within the academic and research environment, involving teaching, research
activities, student supervision, and academic governance.

Academic Qualifications
¢ PhD in a related discipline from a recognized university, in line with the Lecturer (UU16)
requirement

OR

A relevant Master's degree registered for PhD be considered in accordance

Professional Qualifications / Membership

* Membership in relevant professional and academic bodies is an added advantage.

Relevant Work Experience

¢ 3 years' university teaching or research experience is an added advantage, with evidence of
research publications or academic research potential.

Teaching and curriculum delivery skills

Research and scholarly publication skills

Student supervision and mentorship skills
Knowledge of higher education academic standards
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Academic collaboration and teamwork skills
Commitment to academic excellence and innovation

6. Full Professor / Associate Professor /Senior Lecturer/ Lecturer — Medical-
Surgical Nursing

Job Title Full Professor / Associate Professor /Senior Lecturer/ Lecturer — Medical-Surgical Nursing

Grade uuile

Organization Umma University

Department Academic Affairs Division

Section / Unit Medical-Surgical Nursing

Location / Work Station Main Campus — Kajiado, Kenya

Reports To Chairperson of Department (HoD)

Direct Reports None

Indirect Reports Tutorial Fellows
Graduate Assistants
Undergraduate Students

Job Purpose The Lecturer is responsible for delivering teaching and learning activities, conducting research, and
contributing to academic program development within the Medical-Surgical Nursing subject area.
The position supports curriculum delivery, student supervision, and scholarly research activities,
providing quality teaching and supporting student academic development.

Key Responsibilities / A. Managerial / Supervisory Responsibilities

Duties / Tasks (i) Teaching and Learning — Deliver lectures, tutorials, and seminars at undergraduate and
postgraduate levels; prepare course outlines, teaching materials, and assessment tools.

(ii) Curriculum Development — Participate in development and review of academic curricula;
contribute to improvement of teaching methodologies.

(iii) Research and Scholarly Activities — Conduct research and publish scholarly work in peer-
reviewed academic journals; participate in research projects and conferences.

(iv) Student Supervision — Supervise undergraduate research projects and assist in postgraduate
supervision; provide academic guidance and mentorship.

(v) Academic Governance — Participate in departmental meetings and academic committees.

B. Operational / Technical Responsibilities

(i) Teaching Administration — Prepare and deliver lectures and academic materials in accordance
with approved curricula; conduct assessments including examinations and coursework evaluations.
(ii) Research and Publication — Conduct research contributing to advancement of knowledge;
publish research findings in reputable academic journals.

(iii) Student Support — Provide academic advising and mentorship to students; support student
research and academic development.

(iv) Stakeholder Engagement — Participate in academic conferences and professional forums;
engage with industry and professional bodies.

Job Dimensions I. Financial Responsibility

Participates in research grant applications and research funding initiatives, and ensures proper use
of academic facilities and teaching resources.

Il. Responsibility for Physical Assets

Utilizes teaching facilities including lecture rooms, laboratories, and academic equipment.
Il. Decision Making / Job Influence

Operational decisions relating to teaching and student assessment.

Technical decisions concerning curriculum delivery and research methodology.

Advisory decisions relating to academic program improvement.

IV. Working Conditions

Primarily based within the academic and research environment, involving teaching, research
activities, student supervision, and academic governance.

Qualifications Academic Qualifications
¢ PhD in Medical-Surgical Nursing or a closely related discipline from a recognized university,

OR
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A relevant Master's degree registered for PhD candidature to be considered.

Professional Qualifications / Membership

® Registration and valid practicing status with the Nursing Council of Kenya (NCK), where applicable,
and membership in relevant professional/academic bodies.

Relevant Work Experience

® 3 years' university teaching or research experience is an added advantage, with evidence of
research publications or academic research potential.

Functional & Behavioural Teaching and curriculum delivery skills

Competencies Research and scholarly publication skills

Student supervision and mentorship skills

Knowledge of higher education academic standards

Academic collaboration and teamwork skills

Commitment to academic excellence and innovation

7. Full Professor / Associate Professor /Senior Lecturer/ Lecturer — Midwifery

Job Title Full Professor / Associate Professor /Senior Lecturer/ Lecturer — Midwifery

Grade uule6

Organization Umma University

Department Academic Affairs Division

Section / Unit Midwifery

Location / Work Station Main Campus — Kajiado, Kenya
Reports To Chairperson of Department (HoD)
Direct Reports None

Indirect Reports Tutorial Fellows

Graduate Assistants
Undergraduate Students

Job Purpose The Lecturer is responsible for delivering teaching and learning activities, conducting research, and
contributing to academic program development within the Midwifery subject area.
The position supports curriculum delivery, student supervision, and scholarly research activities,
providing quality teaching and supporting student academic development.

Key Responsibilities / A. Managerial / Supervisory Responsibilities

Duties / Tasks (i) Teaching and Learning — Deliver lectures, tutorials, and seminars at undergraduate and
postgraduate levels; prepare course outlines, teaching materials, and assessment tools.
(ii) Curriculum Development — Participate in development and review of academic curricula;
contribute to improvement of teaching methodologies.
(iii) Research and Scholarly Activities — Conduct research and publish scholarly work in peer-
reviewed academic journals; participate in research projects and conferences.
(iv) Student Supervision — Supervise undergraduate research projects and assist in postgraduate
supervision; provide academic guidance and mentorship.
(v) Academic Governance — Participate in departmental meetings and academic committees.
B. Operational / Technical Responsibilities
(i) Teaching Administration — Prepare and deliver lectures and academic materials in accordance
with approved curricula; conduct assessments including examinations and coursework evaluations.
(ii) Research and Publication — Conduct research contributing to advancement of knowledge;
publish research findings in reputable academic journals.
(iii) Student Support — Provide academic advising and mentorship to students; support student
research and academic development.
(iv) Stakeholder Engagement — Participate in academic conferences and professional forums;
engage with industry and professional bodies.
Job Dimensions I. Financial Responsibility
Participates in research grant applications and research funding initiatives, and ensures proper use
of academic facilities and teaching resources.
1. Responsibility for Physical Assets
Utilizes teaching facilities including lecture rooms, laboratories, and academic equipment.
I1l. Decision Making / Job Influence
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Qualifications

Functional & Behavioural

Competencies

Operational decisions relating to teaching and student assessment.

Technical decisions concerning curriculum delivery and research methodology.

Advisory decisions relating to academic program improvement.

IV. Working Conditions

Primarily based within the academic and research environment, involving teaching, research
activities, student supervision, and academic governance.

Academic Qualifications
¢ PhD in Midwifery or a closely related discipline from a recognized university.

OR

A relevant Master's degree registered for PhD candidature to be considered
Professional Qualifications / Membership

* Registration and valid practising status with the Nursing Council of Kenya (NCK), where applicable,

and membership in relevant professional/academic bodies.

Relevant Work Experience

® 3 years' university teaching or research experience is an added advantage, with evidence of
research publications or academic research potential.

Teaching and curriculum delivery skills

Research and scholarly publication skills

Student supervision and mentorship skills
Knowledge of higher education academic standards
Academic collaboration and teamwork skills
Commitment to academic excellence and innovation

8. Full Professor / Associate Professor /Senior Lecturer/ Lecturer —

Geography
Job Title
Grade

Organization

Department
Section / Unit

Location / Work Station

Reports To
Direct Reports
Indirect Reports

Job Purpose

Full Professor / Associate Professor /Senior Lecturer/ Lecturer — Geography

Uu16

Umma University

Academic Affairs Division

Geography

Main Campus — Kajiado, Kenya

Chairperson of Department (HoD)

None

Tutorial Fellows
Graduate Assistants
Undergraduate Students

The Lecturer is responsible for delivering teaching and learning activities, conducting
research, and contributing to academic program development within the Geography
subject area.

The position supports curriculum delivery, student supervision, and scholarly research
activities, providing quality teaching and supporting student academic development.
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Key Responsibilities /
Duties / Tasks

Job Dimensions

Qualifications

Functional & Behavioural
Competencies

A. Managerial / Supervisory Responsibilities

(i) Teaching and Learning — Deliver lectures, tutorials, and seminars at undergraduate and
postgraduate levels; prepare course outlines, teaching materials, and assessment tools.
(ii) Curriculum Development — Participate in development and review of Geography
curricula; contribute to improvement of teaching methodologies.

(iii) Research and Scholarly Activities — Conduct research and publish scholarly work in
peer-reviewed academic journals; participate in research projects and conferences.

(iv) Student Supervision — Supervise undergraduate research projects and assist in
postgraduate supervision; provide academic guidance and mentorship.

(v) Academic Governance — Participate in departmental meetings and academic
committees.

B. Operational / Technical Responsibilities

(i) Teaching Administration — Prepare and deliver lectures and academic materials in
accordance with approved curricula; conduct assessments including examinations and
coursework evaluations.

(ii) Research and Publication — Conduct research contributing to advancement of
knowledge in Geography and related fields; publish research findings in reputable
academic journals.

(iii) Student Support — Provide academic advising and mentorship to students; support
student research and academic development.

(iv) Stakeholder Engagement — Participate in academic conferences and professional
forums; engage with relevant professional bodies and stakeholders.

I. Financial Responsibility

Participates in research grant applications and research funding initiatives, and ensures
proper use of academic facilities and teaching resources.

Il. Responsibility for Physical Assets

Utilizes teaching facilities including lecture rooms, language laboratories, libraries, and
academic equipment.

1. Decision Making / Job Influence

Operational decisions relating to teaching and student assessment.

Technical decisions concerning curriculum delivery and research methodology.
Advisory decisions relating to academic program improvement.

IV. Working Conditions

Primarily based within the academic and research environment, involving teaching,
research activities, student supervision, and academic governance.

Academic Qualifications
¢ PhD in a closely related discipline from a recognized university.

OR

A relevant Master's degree registered for PhD to be considered

Professional Qualifications / Membership

e Membership in relevant professional and academic bodies is an added advantage.
Relevant Work Experience

¢ 3 years' university teaching or research experience is an added advantage, with evidence
of research publications or academic research potential.

Teaching and curriculum delivery skills

Research and scholarly publication skills

Student supervision and mentorship skills
Knowledge of higher education academic standards
Academic collaboration and teamwork skills
Commitment to academic excellence and innovation
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9. Full Professor / Associate Professor /Senior Lecturer/ Lecturer —

Curriculum Development

Job Title

Grade

Organization
Department

Section / Unit

Location / Work Station
Reports To

Direct Reports

Indirect Reports

Job Purpose

Key Responsibilities /
Duties / Tasks

Job Dimensions

Full Professor / Associate Professor /Senior Lecturer/ Lecturer — Curriculum Development

Uu16

Umma University

Academic Affairs Division

Curriculum Development

Main Campus — Kajiado, Kenya

Chairperson of Department (HoD)

None

Tutorial Fellows
Graduate Assistants
Undergraduate Students

The Lecturer is responsible for delivering teaching and learning activities, conducting
research, and contributing to academic program development within the Curriculum
development subject area.

The position supports curriculum delivery, student supervision, and scholarly research
activities, providing quality teaching and supporting student academic development.

A. Managerial / Supervisory Responsibilities

(i) Teaching and Learning — Deliver lectures, tutorials, and seminars at undergraduate and
postgraduate levels; prepare course outlines, teaching materials, and assessment tools.
(i) Curriculum Development — Participate in development and review of subject area
curricula; contribute to improvement of teaching methodologies.

(iii) Research and Scholarly Activities — Conduct research and publish scholarly work in
peer-reviewed academic journals; participate in research projects and conferences.

(iv) Student Supervision — Supervise undergraduate research projects and assist in
postgraduate supervision; provide academic guidance and mentorship.

(v) Academic Governance — Participate in departmental meetings and academic
committees.

B. Operational / Technical Responsibilities

(i) Teaching Administration — Prepare and deliver lectures and academic materials in
accordance with approved curricula; conduct assessments including examinations and
coursework evaluations.

(i) Research and Publication — Conduct research contributing to advancement of
knowledge in Curriculum development and related fields; publish research findings in
reputable academic journals.

(iii) Student Support — Provide academic advising and mentorship to students; support
student research and academic development.

(iv) Stakeholder Engagement — Participate in academic conferences and professional
forums; engage with relevant professional bodies and stakeholders.

I. Financial Responsibility

Participates in research grant applications and research funding initiatives, and ensures
proper use of academic facilities and teaching resources.

Il. Responsibility for Physical Assets

Utilizes teaching facilities including lecture rooms, language laboratories, libraries, and
academic equipment.

1. Decision Making / Job Influence

Operational decisions relating to teaching and student assessment.

Technical decisions concerning curriculum delivery and research methodology.
Advisory decisions relating to academic program improvement.

IV. Working Conditions

Primarily based within the academic and research environment, involving teaching,
research activities, student supervision, and academic governance.
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Qualifications

Functional & Behavioural
Competencies

Academic Qualifications
* PhD in a closely related discipline from a recognized university.

OR

A relevant Master's degree registered for PhD to be considered

Professional Qualifications / Membership

e Membership in relevant professional and academic bodies is an added advantage.
Relevant Work Experience

¢ 3 years' university teaching or research experience is an added advantage, with evidence
of research publications or academic research potential.

Teaching and curriculum delivery skills

Research and scholarly publication skills

Student supervision and mentorship skills

Exposure in Curriculum development

Knowledge of higher education academic standards
Academic collaboration and teamwork skills
Commitment to academic excellence and innovation

10. Full Professor / Associate Professor /Senior Lecturer/ Lecturer —

Educational Psychology

Job Title
Grade
Organization
Department
Section / Unit

Location / Work Station

Reports To
Direct Reports
Indirect Reports

Job Purpose

Key Responsibilities /
Duties / Tasks

Full Professor / Associate Professor /Senior Lecturer/ Lecturer — Educational Psychology

uu16

Umma University

Academic Affairs Division

Educational Psychology

Main Campus — Kajiado, Kenya

Chairperson of Department (HoD)

None

Tutorial Fellows
Graduate Assistants
Undergraduate Students

The Lecturer is responsible for delivering teaching and learning activities, conducting
research, and contributing to academic program development within the Educational
Psychology subject area.

The position supports curriculum delivery, student supervision, and scholarly research
activities, providing quality teaching and supporting student academic development.

A. Managerial / Supervisory Responsibilities

(i) Teaching and Learning — Deliver lectures, tutorials, and seminars at undergraduate and
postgraduate levels; prepare course outlines, teaching materials, and assessment tools.
(ii) Curriculum Development — Participate in development and review of Educational
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Job Dimensions

Qualifications

Functional & Behavioural
Competencies

Psychology curricula; contribute to improvement of teaching methodologies.

(iii) Research and Scholarly Activities — Conduct research and publish scholarly work in
peer-reviewed academic journals; participate in research projects and conferences.
(iv) Student Supervision — Supervise undergraduate research projects and assist in
postgraduate supervision; provide academic guidance and mentorship.

(v) Academic Governance — Participate in departmental meetings and academic
committees.

B. Operational / Technical Responsibilities

(i) Teaching Administration — Prepare and deliver lectures and academic materials in
accordance with approved curricula; conduct assessments including examinations and
coursework evaluations.

(i) Research and Publication — Conduct research contributing to advancement of
knowledge in Educational Psychology and related fields; publish research findings in
reputable academic journals.

(iii) Student Support — Provide academic advising and mentorship to students; support
student research and academic development.

(iv) Stakeholder Engagement — Participate in academic conferences and professional
forums; engage with relevant professional bodies and stakeholders.

I. Financial Responsibility

Participates in research grant applications and research funding initiatives, and ensures
proper use of academic facilities and teaching resources.

Il. Responsibility for Physical Assets

Utilizes teaching facilities including lecture rooms, language laboratories, libraries, and
academic equipment.

1. Decision Making / Job Influence

Operational decisions relating to teaching and student assessment.

Technical decisions concerning curriculum delivery and research methodology.
Advisory decisions relating to academic program improvement.

IV. Working Conditions

Primarily based within the academic and research environment, involving teaching,
research activities, student supervision, and academic governance.

Academic Qualifications
* PhD in a closely related discipline from a recognized university.

OR

A relevant Master's degree registered for PhD to be considered

Professional Qualifications / Membership

e Membership in relevant professional and academic bodies is an added advantage.
Relevant Work Experience

e 3 years' university teaching or research experience is an added advantage, with evidence
of research publications or academic research potential.

Teaching and curriculum delivery skills

Research and scholarly publication skills

Student supervision and mentorship skills
Knowledge of higher education academic standards
Academic collaboration and teamwork skills
Commitment to academic excellence and innovation
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11. Full Professor / Associate Professor /Senior Lecturer/ Lecturer —

Communication and Technology (Comtech)

Job Title

Grade
Organization

Department

Section / Unit

Location / Work Station
Reports To

Direct Reports

Indirect Reports

Job Purpose

Key Responsibilities /
Duties / Tasks

Job Dimensions

Full Professor / Associate Professor /Senior Lecturer/ Lecturer — Communication and
Technology

uui16

Umma University

Academic Affairs Division

Communication and Technology

Main Campus — Kajiado, Kenya

Chairperson of Department (HoD)

None

Tutorial Fellows
Graduate Assistants
Undergraduate Students

The Lecturer is responsible for delivering teaching and learning activities, conducting
research, and contributing to academic program development within the Communication
and Technology subject area.

The position supports curriculum delivery, student supervision, and scholarly research
activities, providing quality teaching and supporting student academic development.

A. Managerial / Supervisory Responsibilities

(i) Teaching and Learning — Deliver lectures, tutorials, and seminars at undergraduate and
postgraduate levels; prepare course outlines, teaching materials, and assessment tools.
(i) Curriculum Development — Participate in development and review of Communication
and Technology curricula; contribute to improvement of teaching methodologies.

(iii) Research and Scholarly Activities — Conduct research and publish scholarly work in
peer-reviewed academic journals; participate in research projects and conferences.

(iv) Student Supervision — Supervise undergraduate research projects and assist in
postgraduate supervision; provide academic guidance and mentorship.

(v) Academic Governance — Participate in departmental meetings and academic
committees.

B. Operational / Technical Responsibilities

(i) Teaching Administration — Prepare and deliver lectures and academic materials in
accordance with approved curricula; conduct assessments including examinations and
coursework evaluations.

(ii) Research and Publication — Conduct research contributing to advancement of
knowledge in Communication and Technology and related fields; publish research findings
in reputable academic journals.

(iii) Student Support — Provide academic advising and mentorship to students; support
student research and academic development.

(iv) Stakeholder Engagement — Participate in academic conferences and professional
forums; engage with relevant professional bodies and stakeholders.

I. Financial Responsibility

Participates in research grant applications and research funding initiatives, and ensures
proper use of academic facilities and teaching resources.

Il. Responsibility for Physical Assets

Utilizes teaching facilities including lecture rooms, language laboratories, libraries, and
academic equipment.

1. Decision Making / Job Influence

Operational decisions relating to teaching and student assessment.

Technical decisions concerning curriculum delivery and research methodology.
Advisory decisions relating to academic program improvement.

IV. Working Conditions
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Primarily based within the academic and research environment, involving teaching,
research activities, student supervision, and academic governance.

Qualifications Academic Qualifications
¢ PhD in a closely related discipline from a recognized university.

OR

A relevant Master's degree registered for PhD to be considered

Professional Qualifications / Membership

e Membership in relevant professional and academic bodies is an added advantage.
Relevant Work Experience

¢ 3 years' university teaching or research experience is an added advantage, with evidence
of research publications or academic research potential.

QUL TLREIRAN:ELEVLITEII Teaching and curriculum delivery skills

Competencies Research and scholarly publication skills

Student supervision and mentorship skills

Strong command of subject area

Knowledge of higher education academic standards
Academic collaboration and teamwork skills
Commitment to academic excellence and innovation

12. Full Professor / Associate Professor /Senior Lecturer/ Lecturer — Islamic
Studies

Job Title Full Professor / Associate Professor /Senior Lecturer/ Lecturer — Islamic Studies

Grade uui6

Organization Umma University

Department Academic Affairs Division

Section / Unit Geography

Location / Work Station Main Campus — Kajiado, Kenya

Reports To Chairperson of Department (HoD)

Direct Reports None

Indirect Reports Tutorial Fellows
Graduate Assistants
Undergraduate Students

Job Purpose The Lecturer is responsible for delivering teaching and learning activities, conducting
research, and contributing to academic program development within the Islamic Studies
subject area.

The position supports curriculum delivery, student supervision, and scholarly research
activities, providing quality teaching and supporting student academic development.

Key Responsibilities / A. Managerial / Supervisory Responsibilities

Duties / Tasks (i) Teaching and Learning — Deliver lectures, tutorials, and seminars at undergraduate and
postgraduate levels; prepare course outlines, teaching materials, and assessment tools.

(i) Curriculum Development — Participate in development and review of Geography
curricula; contribute to improvement of teaching methodologies.

(iii) Research and Scholarly Activities — Conduct research and publish scholarly work in
peer-reviewed academic journals; participate in research projects and conferences.

(iv) Student Supervision — Supervise undergraduate research projects and assist in
postgraduate supervision; provide academic guidance and mentorship.
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(v) Academic Governance — Participate in departmental meetings and academic
committees.

B. Operational / Technical Responsibilities

(i) Teaching Administration — Prepare and deliver lectures and academic materials in
accordance with approved curricula; conduct assessments including examinations and
coursework evaluations.

(ii) Research and Publication — Conduct research contributing to advancement of
knowledge in Geography and related fields; publish research findings in reputable
academic journals.

(iii) Student Support — Provide academic advising and mentorship to students; support
student research and academic development.

(iv) Stakeholder Engagement — Participate in academic conferences and professional
forums; engage with relevant professional bodies and stakeholders.

Job Dimensions I. Financial Responsibility

Participates in research grant applications and research funding initiatives, and ensures
proper use of academic facilities and teaching resources.

Il. Responsibility for Physical Assets

Utilizes teaching facilities including lecture rooms, language laboratories, libraries, and
academic equipment.

1. Decision Making / Job Influence

Operational decisions relating to teaching and student assessment.

Technical decisions concerning curriculum delivery and research methodology.
Advisory decisions relating to academic program improvement.

IV. Working Conditions

Primarily based within the academic and research environment, involving teaching,
research activities, student supervision, and academic governance.

Qualifications Academic Qualifications
¢ PhD in a closely related discipline from a recognized university.

OR

A relevant Master's degree registered for PhD to be considered

Professional Qualifications / Membership

e Membership in relevant professional and academic bodies is an added advantage.
Relevant Work Experience

¢ 3 years' university teaching or research experience is an added advantage, with evidence
of research publications or academic research potential.

Functional & Behavioural Fluency in English and Arabic Languages
Competencies Teaching and curriculum delivery skills

Research and scholarly publication skills

Student supervision and mentorship skills
Knowledge of higher education academic standards
Academic collaboration and teamwork skills
Commitment to academic excellence and innovation

13. Full Professor / Associate Professor /Senior Lecturer/ Lecturer — Sharia

Job Title Full Professor / Associate Professor /Senior Lecturer/ Lecturer — Sharia

Grade uuile

Organization Umma University

Department Academic Affairs Division

Section / Unit Sharia
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Location / Work Station
Reports To

Direct Reports

Indirect Reports

Job Purpose

Key Responsibilities /
Duties / Tasks

Job Dimensions

Qualifications

Main Campus — Kajiado, Kenya

Chairperson of Department (HoD)

None

Tutorial Fellows
Graduate Assistants
Undergraduate Students

The Lecturer is responsible for delivering teaching and learning activities, conducting
research, and contributing to academic program development within the Sharia subject
area.

The position supports curriculum delivery, student supervision, and scholarly research
activities, providing quality teaching and supporting student academic development.

A. Managerial / Supervisory Responsibilities

(i) Teaching and Learning — Deliver lectures, tutorials, and seminars at undergraduate and
postgraduate levels; prepare course outlines, teaching materials, and assessment tools.
(i) Curriculum Development — Participate in development and review of Geography
curricula; contribute to improvement of teaching methodologies.

(iii) Research and Scholarly Activities — Conduct research and publish scholarly work in
peer-reviewed academic journals; participate in research projects and conferences.

(iv) Student Supervision — Supervise undergraduate research projects and assist in
postgraduate supervision; provide academic guidance and mentorship.

(v) Academic Governance — Participate in departmental meetings and academic
committees.

B. Operational / Technical Responsibilities

(i) Teaching Administration — Prepare and deliver lectures and academic materials in
accordance with approved curricula; conduct assessments including examinations and
coursework evaluations.

(ii) Research and Publication — Conduct research contributing to advancement of
knowledge in Geography and related fields; publish research findings in reputable
academic journals.

(iii) Student Support — Provide academic advising and mentorship to students; support
student research and academic development.

(iv) Stakeholder Engagement — Participate in academic conferences and professional
forums; engage with relevant professional bodies and stakeholders.

I. Financial Responsibility

Participates in research grant applications and research funding initiatives, and ensures
proper use of academic facilities and teaching resources.

Il. Responsibility for Physical Assets

Utilizes teaching facilities including lecture rooms, language laboratories, libraries, and
academic equipment.

1. Decision Making / Job Influence

Operational decisions relating to teaching and student assessment.

Technical decisions concerning curriculum delivery and research methodology.
Advisory decisions relating to academic program improvement.

IV. Working Conditions

Primarily based within the academic and research environment, involving teaching,
research activities, student supervision, and academic governance.

Academic Qualifications
¢ PhD in a closely related discipline from a recognized university.

OR

A relevant Master's degree registered for PhD to be considered

Professional Qualifications / Membership

e Membership in relevant professional and academic bodies is an added advantage.
Relevant Work Experience
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¢ 3 years' university teaching or research experience is an added advantage, with evidence
of research publications or academic research potential.

G GLETRACELEVITEIRN Must be fluent in English and Arabic Languages
Competencies Teaching and curriculum delivery skills

Research and scholarly publication skills

Student supervision and mentorship skills
Knowledge of higher education academic standards
Academic collaboration and teamwork skills
Commitment to academic excellence and innovation

14. Administrative Assistant

Job Title Administrative Assistant

Grade As approved by the University Council

Organization Umma University

Department As assigned

Section / Unit Department / School / Directorate

Location / Work Station Main Campus — Kajiado, Kenya or other University duty station as assigned

Reports To Dean / Departmental Head

Direct Reports None

Indirect Reports None

Job Purpose The Administrative Assistant, Department provides efficient administrative and clerical support to
ensure smooth day-to-day operations of the Department and effective support to staff and students.

Key Responsibilities / Provide administrative and secretarial support to the Department.

Duties / Tasks Manage correspondence, records, filing systems, and data entry.
Schedule meetings, prepare agendas and minutes, and coordinate departmental activities.
Support coordination of online teaching, examinations, and student-related activities.
Assist in preparation of reports, budgets, and procurement documents.
Respond to inquiries from staff and students and provide frontline support.
Maintain inventory of office equipment and learning resources.
Ensure confidentiality and proper record management.

Key Performance Timeliness and accuracy of administrative support
Indicators (KPIs) Quality of records management and documentation
Responsiveness to staff and student inquiries
Efficiency of departmental operations

Qualifications Academic Qualifications: Diploma or Bachelor’s degree in Business Administration, Office
Administration, or a related field from a recognized institution.

Professional Experience: At least 2—3 years’ experience in an administrative role, preferably in a
higher education environment.

Skills and Competencies: Proficiency in ICT and office applications. Strong organizational and time-
management skills. Excellent communication and interpersonal skills. Attention to detail and ability
to maintain confidentiality.

Terms of Service Contract: As per University policy
Grade and Remuneration: As approved by the University Council

Terms of Service
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Contract: Fixed-term, renewable (as per the University policy)
Grade and remuneration: As approved by the University Council

APPLICATION PROCESS

Interested and qualified candidates should submit their applications through the Umma University Job Portal
(jobs.umma.ac.ke) and attach: (i) a detailed curriculum vitae; (ii) copies of academic and professional certificates; (iii)
contact information for three (3) referees; and (iv) current salary/income details where applicable. Applicants should
clearly indicate the position applied for.

Application Deadline: Friday, 4" September 2026, by close of business.

Only shortlisted candidates will be contacted. Umma University is an equal opportunity employer. We celebrate diversity and are committed
to creating an inclusive environment for all faculty, staff and students.
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